REQUEST FOR QUOTATION
RFQ 17-1747GE

KINGSFIELD SUBDIVISION TREE TRIMMING

Manatee County, a political subdivision of the State of Florida, (hereinafter “County™) invites your
participation in the following requests for quotes (RFQ). The specifications stated herein are of
the minimum requirements. All quotes submitted must be in accordance with the Request for
Quotes documents in their entirety.

INFORMATIONAL CONFERENCE:

None. All clarification requests are to be directed to the contact person listed at the bottom
of this page.

DATE ISSUED: July 6, 2017

DEADLINE FOR CLARIFICATIONS REQUESTS: 3:00 PM on July 17, 2017

TIME AND DATE DUE: 3:00 PM on July 21, 2017
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FOR INFORMATION CONTACT:
George Earnest CPPB, Buyer
PHONE (941) 749-3044 FAX (941) 749-3034

George.earnest@mymanatee.org

Manatee County Financial Management Department

Procurement Division /
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SECTION A
INFORMATION TO QUOTERS

SECTION A

INFORMATION TO QUOTERS
QUOTATION FORM DELIVERY REQUIREMENTS

Any quotes received after the stated time and date will not be considered. Acceptable
methods of delivery of quotes are as follows:
Email Address: Zeorge.eamest@mymanatee.org
FAX: (541) 749-3034
US MAIL to: Manatee County Procurement Division

1112 Manatee Avenue West, Suite 803, Bradenton FL 34205
QUOTATION FORMS
All blank spaces on the quotation form must be filled in as noted with amounts extended
and totaled and no changes shall be made in the wording of the forms or in the items
thereupon. In the event a change is made in your submittal, the quoter shall write its initials
by the change. Any quote may be rejected which contains any omissions, alterations,
irregularities of any kind, or which shall in any manner fail to conform to the requirements
of this RFQ.

A quote made by an individual, either in his/her own or proper person or under a trade or
firm name, shall be executed under the individual’s signature. If made by a partnership,
the quote shall be executed by two or more of the general partners. If made by a
corporation, the quote shall be executed by its President or other legally authorized
corporate officer or agent.

Quotes must be submitted on attached provided forms, although additional pages may be
attached. Quoters must fully complete all pages of the Quote Forms. Quote Forms
must be executed by an authorized signatory who has the legal authority to make the

uote and bind the company. Quoters must fully comply with all requirements of this
RFOQ in its entirety. Failure to comply shall result in default of the resulting Contract,
whereupon, the defaulting Contractor shall be required to pay for any and all re-
procurement costs, damages, and attorney fees as incurred by County.

MATHEMATICAL ERRORS

Quotation Forms without imbedded mathematical formulas:

In the event of multiplication/extension error(s), the unit price shall prevail. In the event
of addition error(s) the extension totals will prevail. In the event the dollar amount for
contract contingency is omitted, it will be added to the total price of the quote.

Quotation Forms with imbedded mathematical formulas:

Interactive Quotation Forms that contain mathematical formulas may be used for
automating lengthy and complex quotation forms. In the event these forms are used and a
multiplication/extension error(s) is discovered, the unit price entered by the vendor shall
prevail. The vendor shall assume the responsibility and accuracy of the information input
in the quotation form and therefore shall verify that the calculations are correct before
submitting their quote.

Regardless of which type of quotation form is used, all quotes shall be reviewed
mathematically and corrected by the Procurement Division, if necessaty, using these
standards, prior to additional evaluation.

RFQ 17-1747GE Kingsficld Subdivision Tree Trimming.docx

A-2



>
=
=

|?'
=
th

>
=
-

SECTION A
INFORMATION TO QUOTERS

EXAMINATION OF QUOTE DOCUMENTS AND SITE(S)

It is the responsibility of each quoter before submitting a quote to (a) examine all RFQ
documents thoroughly; (b) consider federal, state, and local codes, laws, and regulations
which may affect costs, progress, performance, or furnishing of the work; (c) study and
carefully correlate quoter’s observations with the RFQ documents; and (d) notify the
County of all conflicts, errors, or discrepancies in the RFQ documents prior to the deadline
for clarification requests.

NON-EXCLUSIVE

Unless otherwise stated in this quote specification, any contracts resulting from this quote
are nonexclusive. The County reserves the right, in its sole opinion, to purchase items
listed in this quote through the State of Florida contracts, cooperatives, other current
government contracts, and nonprofit contracts as provided in the Manatee County
Procurement Policy. The County reserves the rights to solicit separate quotes for
requirements that are a portion of a larger contract quote/bid as a whole. Additionally at
the County’s sole option, additional contracts may be entered into as a result of such
situations as unusual volumes, time/delivery requirements, special requirements, other
brands, lease, project specific requirements, or similar situations.

MODIFICATION OF RFQ DOCUMENTS
If a Quoter wishes to recommend changes to the RFQ documents, the Quoter shall furnish,

in writing, data and information necessary to aid County in evaluating the request to modify
the Specifications. County is not obligated to make any changes to the RFQ documents.
Unless an Addendum 1is issued, the RFQ documents shall remain unaltered. Quoters must

fully comply with the RFQ documents in their entirety.

CLARIFICATION & ADDENDA

Each quoter shall examine all RFQ documents and shall judge all matters relating to their
adequacy and accuracy. Any inquiries, suggestions or requests concerning interpretation,
clarification or additional information pertaining to this RFQ shall be made through the
Manatee County Procurement Division. Owner shall not be responsible for oral
interpretations given by any Owner employee, representative, or others.

3:00 PM on July 17, 2017 shall be the deadline to submit to the Procurement Division, in
writing, all inquiries, suggestions, or requests concerning interpretation, clarification or
additional information pertaining to this RFQ.

This deadline has been established to maintain fair treatment of all potential quoters, while
maintaining progression of the Work.

The issuance of a written addendum is the only official method whereby interpretation,
clarification or additional information can be given.

1t shall be the responsibility of each quoter, prior to submitting a guote, to contact the
Procurement Division (see contact information on the cover page) to determine if any
addenda were issued and to make such addenda a part of their quote.

A complete set of the RFQ documents must be used in preparing quotes. County assumes
no responsibility for errors and misinterpretations resulting from the use of incomplete sets
of quote documents.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A
INFORMATION TO QUOTERS

A.08 CONFIDENTIALITY OF SECURITY RELATED RECORDS

(a) Pursuant to Florida Statutes § 119.071(3), the following records (hereinafter referred to
collectively as “the Confidential Security Records™} are confidential and exempt from the
disclosure requirements of Florida Statutes § 119.07(1):

1. A Security System Plan or portion thereof for any property owned by or leased
to the County or any privately owned or leased property held by the County.

2. Building plans, blueprints, schematic drawings, and diagrams, including draft,
preliminary, and final formats, which depict the internal layout and structural
elements of a building, arena, stadium, water treatment facility, or other structure
owned or operated by the County.

3. Building plans, blueprints, schematic drawings, and diagrams, including draft,
preliminary, and final formats, which depict the internal layout or structural
elements of an attractions and recreation facility, entertainment or resort complex,
industrial complex, retail and service development, office development, or hotel or
motel development in the possession of, submitted to the County.

(b) Contractor/Vendor agrees that it shall not, as a result of a public records request or for
any other reason disclose the contents of, or release or provide copies of the Confidential
Security Records to any other party absent the express written authorization of the County’s
Property Management Director or to comply with a court order requiring such release or
disclosure. To the extent Contractor/Vendor receives a request for such records, it shall
immediately contact the County’s designated Contract Manager who shall coordinate the
County’s response to the request. Notwithstanding the foregoing, the Contractor/Vendor

may
1. Disclose or release Security System Plans to:
(A) The property owner or leaseholder; or

(B) Another state or federal agency to prevent, detect, guard against,
respond to, investigate, or manage the consequences of any attempted or
actual act of terrorism, or to prosecute those persons who are responsible
for such attempts or acts.

2. Disclose or release building plans, blueprints, schematic drawings, and
diagrams, including draft, preliminary, and final formats, which depict the internal
layout and structural elements of a building, arena, stadium, water treatment
facility, or other structure owned or operated by the County:

(A) To another governmental entity if disclosure is necessary for the
receiving entity to perform its duties and responsibilities;

(B) To a licensed architect, engineer, or contractor who is performing
work on or related to the building, arena, stadium, water treatment facility,

or other structure owned or operated by the County and is contractually
bound by the Contractor/Vendor to comply with this Article/Section; or

(C) Upon a showing of good cause before a court of competent
jurisdiction.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A
INFORMATION TO QUOTERS

(c) For purposes of this Article/Section, the term “Security System Plan” includes all;

1. Records, information, photographs, audio and visual presentations, schematic
diagrams, surveys, recommendations, or consultations or portions thereof relating
directly to the physical security of the facility or revealing security systems;

2, Threat assessments conducted by any agency or any private entity;
3. Threat response plans;

4. Emergency evacuation plans;

5. Sheltering arrangements; or

6. Manuals for security personnel, emergency equipment, or security training.

LOBBYING

After the issuance of any RFQ, prospective quoters or their agents, representatives or
persons acting at the request of such quoter shall not contact, communicate with or discuss
any matter relating to the RFQ with any officer, agent or employee of Manatee County
other than the Procurement Official or the contact identified on the first page of this RFQ,
pursuant to the Manatee County Code of Laws. This prohibition includes copying such
persons on all written communication, including email correspondence, This requirement
begins with the issuance of an RFQ and ends upon execution of the final agreement or
when the RFQ has been cancelled. Violators of this prohibition shall be subject to sanctions
as provided in the Manatee County Code of Laws.

UNBALANCED QUOTING PROHIBITED

County recognizes that large and/or complex projects will often result in a variety of
methods, sources, and prices. However, where in the opinion of the County such variation
does not appear to be justified, given quote requirements and industry and market
conditions, the quote will be presumed to be unbalanced. Examples of unbalanced quotes
will include:

a. Quotes showing omissions, alterations of form, additions not specified, or required
conditional or unauthorized alternate quotes.

b. Quotes quoting prices that substantially deviate, either higher or lower, from those
included in the quotes of competitive quoters for the same line item unit costs.

¢. Quotes where the unit costs offered are in excess of or below reasonable cost analysis
values.

In the event County determines that a quote is presumed unbalanced, it will request the
opportunity to and reserves the right to, review all source quotes, bids, price lists, letters of
intent, etc., which the quoter obtained and upon which the quoter relied upon to develop
its quote. County reserves the right to reject as nonresponsive any presumptive unbalanced
quotes where the quoter is unable to demonstrate the validity and/or necessity of the
unbalanced unit costs.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A
INFORMATION TO QUOTERS

A.11 WITHDRAWAL OF QUOTES

Quoters may withdraw quotes as follows:

a. After the quotes are opened or a selection has been determined, but before an agrecment
is signed, a quoter alleging a material mistake of fact may be permitted to withdraw
their quote if:

1. The mistake is clearly evident in the solicitation document; or
2. Quoter submits evidence which clearly and convincingly demonstrates that a

mistake was made. Request to withdraw a quote must be in writing and approved
by the Procurement Official.
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IRREVOCABLE OFFER

Any quote may be withdrawn up until the time and date set for opening of the quote. Any
quote not so withdrawn shall, upon opening, constitute an irrevocable offer for a period of
ninety {90) days to sell to Manatee County the goods or services set forth in the attached
RFQ until one or more of the quotes have been duly accepted by County,

: QUOTE EXPENSES

All expenses for submitting quotes to the County are to be borne by the quoter.
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RESERVED RIGHTS

County reserves the right to accept or reject any and/or all quotes, to waive irregularities
and technicalities, and to request resubmission. Also, County reserves the right to accept
all or any part of the quote and to increase or decrease quantitics to meet additional or
reduced requirements of County. Any sole response received by the first submission date
may or may not be rejected by County depending on available competition and current
needs of County. For all items combined, the quote of the lowest, responsive, responsible
quoter will be accepted, unless all quotes are rejected.

The lowest, responsible quoter shall mean that quoter who makes the lowest quote to sell
goods and/or services of a quality which meets or exceeds the quality of goods and/or
services set forth in the RFQ documents or otherwise required by County.

To be responsive, a quoter shall submit a quote which conforms in all material respects to
the requirements set forth in the RFQ. Quoters must fully comply with the RFQ

documents in their entirety.

To be a responsible quoter, the quoter shall have the capability in all respects to perform
fully the quote requirements, and the tenacity, perseverance, experience, integrity,
reliability, capacity, facilities, equipment, and credit which will assure good faith
performance.

Also, County reserves the right to make such investigation as it deems necessary to
determine the ability of any quoter to furnish the service requested. Information County
deems necessary to make this determination shall be provided by the quoter. Such
information may include, but shall not be limited to current financial statements,
verification of availability of equipment and personnel, and past performance records.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A
INFORMATION TQ QUOTERS

APPLICABLE LAWS

Quoter must be authorized to transact business in the State of Florida. All applicable laws
and regulations of the State of Florida and ordinances and regulations of Manatee County
will apply to any resulting agreement. Any involvement with the Manatee County
Procurement Division shall be in accordance with the Manatee County Procurement
Ordinance as amended.

COLLUSION

By submitting a quote in response to this RFQ, quoter certifies that it has not divulged,

discussed or compared its quote with any other quoter, and has not colluded with any other

quoter or parties to this quote whatsoever. Also, quoter certifies, and in the case of a joint
quote each party thereto certifies as to their own organization, that in connection with this
quote:

a. any prices and/or cost data submitted have been arrived at independently, without
consultation, communication, or agreement, for the purpose of restricting competition,
as to any matter relating to such prices and/or cost data, with any other quoter or with
any competitor;

b. any prices and/or cost data quoted for this quote have not been knowingly disclosed by
the quoter and will not knowingly be disclosed by the quoter, prior to the scheduled
opening, directly or indirectly to any other quoter or to any competitor;

¢. no attempt has been made or will be made by the quoter to induce any other person or
firm to submit or not to submit a quote for the purpose of restricting competition;

d. the only person or persons interested in this quote, principal or principals is/are named
therein and that no person other than therein mentioned has any interest in this quote
or in the resulting agreement to be entered into; and

e. 1o person or agency has been employed or retained to solicit or secure the resulting
agreement upon an agreement or understanding or a commission, percentage,
brokerage, or contingent fee except bona fide employees or established commercial
agencies maintained by quoter for purpose of doing business.

CODE OF ETHICS

With respect to this quote, if any quoter violates, directly or indirectly, the ethics provisions
of the Manatee County Procurement Ordinance and/or Florida criminal or civil laws related
to public procurement, including but not limited to Florida Statutes Chapter 112, Part III,
Code of Ethics for Public Officers and Employees, such quoter will be disqualified from
eligibility to perform services or provide the goods described in this RFQ, and may also be
disqualified from furnishing future goods or services to, and from submitting any future
quotes to supply goods or services to Manatee County.

By submitting a quote, the quoter represents to County that all statements made and
materials submitted are truthful, with no relevant facts withheld. If a quoter is determined
to have been untruthful in their quote or any related presentation, such quoter will be
disqualified from eligibility to provide the goods and/or services described in this RFQ,
and may also be disqualified from furnishing future goods or services to, and from
submitting any future quotes to supply goods or services to Manatee County.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A
INFORMATION TO QUOTERS

PUBLIC CONTRACTING AND ENVIRONMENTAL CRIMES

A person or affiliate who has been placed on the convicted vendor list following a
conviction for a public entity crime, as that term is defined in Section 287.133, Florida
Statutes, may not submit a quote to provide any goods or services to a public entity; may
not submit a quote with a public entity for the construction or repair of a public building or
public work; may not submit quotes on leases of real property to a public entity; may not
be awarded or perform work as a contractor, supplier, subcontractor, or consultant under
an agreement with any public entity; and may not transact business with any public entity
in excess of the threshold amount provided in Section 287.017, Florida Statutes, for
Category Two for a period of thirty-six (36) months following the date of being placed on
the convicted list.

In addition, the Manatee County Procurement Code prohibits the award of any quote to
any person or entity who/which has, within the past five (5) years, been convicted of, or
admitted to in court or sworn to under oath, a public entity crime or of any environmental
law that, in the reasonable opinion of the Procurement Official, establishes reasonable
grounds to believe the person or business entity will not conduct business in a responsible
matter.

To ensure compliance with the foregoing, the Code requires all persons or entities desiring
to do business with County to execute and file with the Procurement Official an affidavit,
executed under the pain and penalties of perjury, confirming that person, entity and any
person(s) affiliated with the entity, does not have such a record and is therefore eligible to
seek and be awarded business with County. In the case of a business entity other than a
partnership or a corporation, such affidavit shall be executed by an authorized agent of the
entity. In the case of a partnership, such affidavit shall be executed by the general
partner(s). A Public Contracting and Environmental Crimes Certification form is attached
herein for this purpose.

CONTRACT

g
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The Agreement made as a result of the acceptance of any quote from this Request for
Quotes shall be made in the form of a Purchase Order and the successful Quoter shall be
bound by the terms and conditions contained in this Request for Quotes as well as the
Purchase Order.

Should a conflict exist between the terms and conditions contained in this Request for
Quotes and the resulting Purchase Order, the terms contained in this Request for Quotes
shall take precedence.

TERMINATION OF CONTRACT
Manatee County reserves the right to terminate any contract, at any time, with or without

causc.

PURCHASING COOPERATIVE

It is the intent of this Request for Quotation to include requirements and to obtain quotes
on behalf of Manatee County and reserve the right for the entities belonging to the Sarasota
Bay Chapter of NIGP to obtain purchases from this quote proposal. This opportunity is
also made available to any and all local, County, Public Educational Institutions, non-
profits, and the State of Florida.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A

INFORMATION TO QUOTERS

Pursuant to their own governing laws, and subject to the agreement of the vendor, other
entities may be permitted to make purchases at the terms and conditions contained herein.
Manatee County will not be financially responsible for the purchase of other entities from
this solicitation.

DISCOUNTS

Any and all discounts must be incorporated in the prices contained in the quote and not
shown separately. The prices indicated on the Quotation Form shall be the prices used in
determining award.

TAXES

Manatee County is exempt from Federal Excise and State Sales Taxes. (F.E.T. Cert. No.
59-78-0089K; Florida Sales Tax Exempt Cert. No. 85-8012622206C-6); therefore, the
quoter is prohibited from delineating a separate line item in his quote for any sales or
service taxes. Nothing herein shall affect the quoter’s normal tax liability.

The successful quoter shall be responsible for the payment of taxes of any kind and
character, including, but not limited to sales, consumer, use, and other similar taxes payable
on account of the work performed and materials furnished under the award in accordance
with the laws and regulations of the place of the project which are applicable during the
performance of the work. Nothing herein shall affect the quoter’s normal tax liability.

DESCRIPTIVE INFORMATION

Unless otherwise specifically provided in the RFQ documents, all equipment, materials
and articles provided shall be new and of the most suitable grade for the purpose intended.
Unless otherwise specifically provided in the RFQ documents, reference to any equipment,
material, article or patented process, by trade name, brand name, make or catalog number,
shall be regarded as establishing a standard of quality and shall not be construed as limiting
competition.

DELIVERY
Unless otherwise specified, all prices are to be FOB Destination.

AUTHORIZED PRODUCT REPRESENTATION

The quoter, by virtue of submitting the name and specifications of a manufacturer's prod’ct,
will be required to furnish the named manufacturer's prod’ct. Failure to do so may, in the
County's sole’discretion, be deemed a material breach of the resulting agreement and shall
constitute grounds for County's imme’iate termination of the resulting agreement.

ROYALTIES AND PATENTS

The successful quoter shall pay all royalties and license fees for equipment or processes in
conjunction with the equipment and/or services being furnished. Successful quoter shall
defend all suits or claims for infringement of any patent, trademark or copyright, and shall
save County harmless from loss on account thereof, including costs and attorney's fees’

RFQ 17-1747GE Kingsfield Svbdivision Tree Trimming.docx
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SECTION A
INFORMATION TO QUOTERS

AMERICANS WITH DISABILITIES ACT

County does not discriminate upon the basis of any individual's disa’ility status. This non-
discrimination policy involves every aspect of County's func’ions including one's acce’s
to, participation, employment, or treatment in its programs or activities. Anyone requiring
reasonable accommodation for an Information Conference or Quote Opening should
contact the person named on the cover page of this RFQ document at least twenty-four (24)
hours in advance of either activity.

EQUAL EMPLOYMENT OPPORTUNITY

In accordance with Title VI of the Civil Rights Act of 1964, Title 15, Part 8 of the Code of
Federal Regulations and the Civil Rights Act of 1992, County hereby notifies all quoters
that it will affirmatively ensure minority business enterprises are afforded full opportunity
to participate in response to this RFQ and will not be discriminated against on the grounds
of race, color, national origin, religion, sex, age, handicap, or marital status in consideration
of quote award.

MINORITY BUSINESS ENTERPRISE / DISADVANTAGED BUSINESS
ENTERPRISE

The State of Florida Office of Supplier Diversity provides the certification process and the
database for identifying certified MBE/DBE firms. Additional information can be obtained

at http://www.osd.dms.state. fl.us/iframe.htm or by calling (850) 487-0915.

SUBCONTRACTORS

The successful quoter will obtain prior written approval from the County for any
subcontractor(s) and the work they will perform. A subcontractor is defined as any entity
performing work within the scope of the project who is not an employee of the successful
quoter.

Quoters subcontracting any portion of the work shall include a list of subcontractors along
with their quote. The list shall include: name and address of subcontractor, type of work
to be performed and the percent of the contract amount to be subcontracted.

Prior to the employment of any person under this contract, the successful quoter shall
utilize the U.S. Department of Homeland Security’s E-Verify system to verify the
employment eligibility of (a) all persons employed during the contract term by the
successful quoter to perform employment duties within Florida and (b) all persons,
including subcontractors, assigned by the successful quoter to perform work pursuant to
the contract with Manatee County. For more information on this process, please refer to
United States Citizenship and Immigration Service site at: http://www.uscis. gov/,

Only those individuals determined eligible to work within the United States shall be
employed under this contract.

By submission of a quote in response to this RFQ, the successful quoter commits that all
employees and subcontractors will undergo e-verification before placement on this
contract.

If County has reasonable objection to any subcontractor, the County may request the
successful quoter to submit an acceptable substitute without an increase in contract sum or
contract time.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming docx
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SECTION A

INFORMATION TO QUOTERS

If successful quoter declines to make any such substitution, the County may award the
resulting agreement to the next lowest qualified quoter that proposes to use acceptable
subcontractors, who County does not make written objection to. In the event the successfil
quoter declines to make any such substitution post award, the County may exercise its right
to terminate the agreement.

The successful quoter shall maintain sole responsibility for the actions of its employees
and subcontractors. New employees brought in after contract award shall follow the same
requirement stated above for the life of the contract.

DISCLOSURE

Upon receipt, all inquiries and responses to inquiries related to this RFQ become “Public
Records”, and shall be subject to public disclosure consistent with Florida Statues, Chapter
119,

Quotes become subject to disclosure thirty (30) days after the opening or if a notice of
intent to award decision is made earlier than this time as provided by Florida Statutes §
119.071(1)(b). No announcement or review of the quote shall be conducted at the quote

opening.

If Owner rejects all quotes and concurrently notices its intent to reissue the solicitation, the
rejected quotes are exempt from public disclosure until such time as Owner provides notice
of an intended decision conceming the reissued solicitation or until Owner withdraws the
reissued solicitation. A quote is not exempt for longer than twelve (12) months after the
initial notice rejecting all quotes.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS CONTRACT, CONTACT OWNER’S
CUSTODIAN OF PUBLIC RECORDS AT: (941) 742-5845,
11eorge.scaccianoce@mymanatee.org, Attn: Records Manager, 1112
Manatee Ave W., Bradenton, FL. 34205.

Pursuant to Florida Statutes 119.0701, to the extent CONTRACTOR is performing
services on behalf of the COUNTY, contractor must:

a. Keep and maintain public records required by public agency to perform the service.

b. Upon request from the public agency’s custodian of public records, provide the public
agency with a copy of the requested records or allow the records to be inspected or
copied within a reasonable time at a cost that does not exceed the cost provided in
Florida Statutes, Chapter 119, or as otherwise provided by law.

c. Ensure that public records that are exempt or contidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for the
duration of the contract term and following completion of the contract if the contractor
does not transfer the records to the public agency.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A
INFORMATION TO QUOTERS

d. Upon compiletion ot the contract, transfer, at no cost, to the public agency all public
records in possession of contractor or keep and maintain public records required by the
public agency to perform the service. If the contractor transfers all public records to
the public agency upon completion of the contract, the contractor shall destroy any
duplicate public records that are exempt or confidential and exempt from public records
disclosure requirements.

If the contractor keeps and maintains public records upon completion of the contract,
the contractor shall meet all applicable requirements for retaining public records. All
records stored electronically must be provided to the public agency, upon request from
public agency’s custodian of public records, in a format that is compatible with the
information technology systems of the public agency.

LOCAL PREFERENCE

Local business is defined as a business legally authorized to engage in the sale of the goods
and/or services, and which certifies within its quote that for at least six (6) months prior to
the announcement of the Request For Quotes it has maintained a physical place of business
in Manatee, Desoto, Hardee, Hillsborough, Pinellas or Sarasota County with at least one
full-time employee at that location.

Local preference shall not apply to the following categories of agreements:

1. Purchases or agreements which are funded, in whole or in part, by a governmental
or other funding entity, where the terms and conditions governing the funds prohibit
the preference.

2. Any quote announcement which specifically provides that local preference, as set
forth in this section, is suspended due to the unique nature of the goods or services
sought, the existence of an emergency as found by either the County Commission
or County Administrator, or where such suspension is, in the opinion of the County
Attorney, required by law.

3. For a competitive solicitation for construction services in which fifty percent (50%)
or more of the cost will be paid from state-appropriated funds which have been
appropriated at the time of the competitive solicitation.

To qualify for local preference under this section, a local business must provide
certification to County by completing an “Affidavit as to Local Business” form which
is available for download at www.mymanatee.org/vendor. Click on “Affidavit for Local
Business™ to access and print the form. Complete, notarize, and mail the notarized original
to: Manatee County Procurement Division, 1112 Manatee Avenue West, Suite 803,

Bradenton, FL 34205.

It is the responsibility of the quoter to ensure accuracy of the affidavit and notify County
of any changes affecting same.

VYENDOR REGISTRATION
Registering your business will provide Manatee County a sourcing opportunity to identify
supplies of goods and services, plus identify local businesses.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION A
INFORMATION TO QUOTERS

You may register online at www.mymanatee.org/vendor. If you need any assistance,
please call (941) 749-3014, Monday — Friday, 8:00 A.M. to 5:00 P.M., excluding holidays,
and the Procurement Division can assist you as needed.

Registration is not mandatory; however, by taking the time to register, you are helping the
County to provide timely notification of quotation, bid and proposal opportunities to your
business.

ENVIRONMENTAL SUSTAINABILITY

All quoters are encouraged to use as many environmentally preferable “green” products,
materials, supplies, etc. as possible in order to promote a safe and healthy environment.
Environmentally preferable are products or services that have a reduced adverse effect on
the environment.

Quoters shall acknowledge whether or not their organization has an environmental
sustainability initiative by checking the appropriate box on the quote form. In addition, the
quoter shall submit a summary of their environmental sustainability initiative along with
their quote. This information will be used as a determining factor in the award decision
when all other evaluative factors, including local preference policies are otherwise equal.

A.36 Epayables
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Manatee County Board of County Commissicners and the Manatee County Clerk of the
Circuit Court have partnered to offer the ePayables program, which allows payments to be
made to vendors via credit cards.

The Clerk of the Circuit Court will issue a unique credit card number to vendor after goods
are delivered or services rendered, vendors submit invoices to the remit to address on the
purchase order. When payments are authorized, an email notification is sent to the vendor.
The email notification includes the invoice number(s), invoice date(s), and amount of
payment. There is no cost for vendors to participate in this program; however, there may
be a charge by the company that processes your credit card transactions.

If you are interested in participating in this program, please complete the ePayables
Application attached herein and return the completed form via email to Ms. Lori Bryan,

Supervisor at Jori.bryan@manateeclerk.com.

FUNDING

This quote is subject to the appropriation of funds in an amount sufficient to allow
continuation of the County’s performance in accordance with the terms and conditions of
this quote. The county shall provide prompt written notice to the vendor that sufficient
funds have not been appropriated to continue its full and faithful performance under the
terms of this quote, and shall, effective thirty (30) days after giving such notice or upon the
expiration of the time for which funds were appropriated, whichever occurs first, be
thereafter released of all further obligations in any way related to the quote.

CONDITIONS FOR EMERGENCY/HURRICANE OR DISASTER — TERM
CONTRACTS

It is hereby made a part of this Request for Quotation that before, during and after a public
emergency, disaster, hurricane, flood, or other acts of God that Manatee County shall
require a “first priority” basis for services. It is vital and imperative that the majority of

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming docx
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SECTION A
INFORMATION TO QUOTERS

citizens are protected from any emergency situation which threatens public health and
safety, as determined by the County.

Therefore, the Contractor agrees to provide services to the County or other governmental
entities as opposed to a private citizen, on a first priority basis. The County expects to pay
contractual prices for all services required during an emergency situation. Contractor shall
furnish a twenty-four (24) hours phone number in the event of such an emergency.

PRECEDENCE

Statements contained in the Terms and Conditions, Scope of Work, or Quote Summary
section of this Request for Quotation, which vary from the information contained in this
section A, Information to Quoters, shall have precedence.

END OF SECTION A

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming docx
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SECTION B

TERMS AND CONDITIONS
SECTION B
TERMS AND CONDITIONS

PURPOSE

It is the intent of Manatee County to establish an agreement with a qualified quoter for the
tree trimming of the Kingsfield subdivision. It is the specific purpose of this quotation to
establish an agreement for the required services to secure cost and availability.

ASSIGNMENT OF CONTRACT

Vendor shall not assign, transfer, convey, sublet or otherwise dispose of this Agreement or
of his right, title, or interest therein, or his power to execute such Agreement, or to assign
any monies due or to become due there under to any other person, firm or corporation
unless first obtaining the written consent of the County. The giving of such consent to a
particular subcontractor assignment shall not dispense with the necessity of such consent
to any further or other assignment.

FORCE MAJEURE

Neither party shall be considered in default in performance of its obligations hereunder to
the extent that performance of such obligations, or any of them, is delayed or prevented by
Force Majeure. Force Majeure shall include, but not be limited to, hostility, revolution,
civil commotion, strike, epidemic, accident, fire, flood, wind, earthquake, lack of or failure
of transportation facilities, any law, proclamation, regulation ordinance or other act of
government, or any act of God or any cause whether of the same or different nature,
existing or future; provided that the cause, whether or not enumerated in this item B.03, is
beyond the control and without the fault or negligence of the party seeking relief.

PRICES & TERM

Quoters shall quote unit prices, F.O.B. destination, including all discounts in accordance
with unit of quantity indicated on Quote Form. The prices quoted shall be firm for the
contract period and shall include payment in full for all transportation, labor, and
equipment used in providing the services as specified herein.

PAYMENT (Net 45)

Within forty-five (45) days after delivery by the vendor, acceptance by the County, and
presentation of an appropriate invoice, the County shall pay the total amount due. Payment
invoices must indicate both the Blanket Purchase Order number and the Release Order
number.

LIQUIDATED DAMAGES

The successful quoter shall inform the County’s Project Manager, via email, when an
individual project is complete. Any project not meeting specifications as outlined in this
RFQ shall be made known to the Quoter. These deficiencies shall be corrected within ten
(10) working days after notification has been given the Quoter. If the deficiencies have not
been corrected within ten (10) working days the remittance for that project shall be reduced
5%. Thereafter, remittance shall be subsequently reduced by 5% for each ten (10) day
period the project goes uncorrected.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTICN B
TERMS AND CONDITIONS

CANCELLATION

Any failure of the contractor to furnish or perform the Work (including commencement of
the Work, supplying sufficient skilled workers or suitable ‘materials or equipment) in
accordance with the contract, the County may order the stop of the Work, or any portion
thereof, until the cause for such order has been eliminated. If the vendor fails to perform
the Work in accordance with the contract, the County reserves the right to terminate the
contract and select the next qualified quoter or re-advertise this procurement in part or in
whole.

INDEMNIFICATION

The successful vendor covenants and agrees to indemnify and save harmless the County,
its agents and employees, from and against all claims, suits, actions, damages, causes of
action, or judgments arising out of the terms of the resulting agreement for any personal
injury, loss of life, or damage to the property sustained as a result of the performance or
non-performance of services or delivery of goods; from and against any orders, Jjudgments,
or decrees, which may be entered against the County, its agents or employees; and from
and against all costs, attorney’s fees, expenses and other liabilities incurred in the defense
of any such claim, suit or action, and the investigation thereof. Nothing in the award,
resulting agreement, contract or Purchase Order shall be deemed to affect the rights,
privileges and immunities of the County as set forth in Florida Statute Section 768.28.

REGULATIONS
1t shall be the responsibility of the quoter to assure compliance with any OSHA, EPA
and/or other Federal or State of Florida rules, regulations or other requirements, as each

may apply.

CONFORMANCE TO SAFETY RULES AND REGULATIONS

Awarded Quoter shall conform to all safety, site rules and regulations affecting the
services. These include but are not limited to: keeping public areas free of waste materials,
caution tape, cones, removing all rubbish from site(s) daily before leaving the premises and
strictly adhering to all local and/or State safety codes.

END OF SECTION B
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SECTION C

SCOPE OF WORK
SECTION C
SCOPE OF WORK
SCOPE OF WORK

Quotations are solicited on behalf of Manatee County for the purpose of establishing an
agreement with a qualified quoter to provide tree trimming services for the Kingsfield
subdivision. Quoters must visit the work site(s) before submitting a quote and certify on
the Quote Form by signature and date when that site visit was completed.

Within five (5) working days after award, the successful quoter shall submit to the County’s
Project Manager a written work schedule. No work may proceed without the submission
of this written schedule.

The Awarded Quoter shall furnish all labor, material, equipment, and supervision needed
to trim the trees listed in this RFQ. All service personnel shall be uniformed (with the
Contractor’s name prominent on the uniform) and be skilled in all services as listed herein.
The Contractor must have their company name on all trucks used on this project and shall
provide the appropriate MOT on site during all work. There may be limited palm tree
trimming in this specification, predominately hardwoods.

PERMITS. LICENSES, AND REGULATIONS
All permits, licenses and certifications necessary for the performance of the services shall

be secured and paid for by the Awarded Quoter. The Awarded Quoter shall possess
appropriate licenses and certifications for the services proposed herein.

PUBLIC CONVENIENCE AND SAFETY

The Contractor shall continuously maintain adequate protection of all their work from
damage and shall protect all property from loss arising in connection with the contract.
The Contractor shall comply with the Florida Department of Commerce Safety Regulations
and any local safety regulations,

The Contractor shall at all times so conduct their work as to assure the least possible
obstruction to traffic and inconvenience to the general public and the residents in the
vicinity of the work and to insure the protection of persons and property, satisfactory to the
County. No road or street shall be closed to the public, except with the permission of the
County. Fire hydrants on or adjacent to the work shall be kept accessible at all times.

SPECIFICATIONS

Quoters shall submit quotes strictly in accordance with specifications. Any variance to
these specifications shall be specifically stated by the Quoter on the quotation form. Should
the Quoter not furnish the County a list of exceptions and supporting data, the County will
assume the Quoter is quoting in accordance with the specifications stated herein.
SUBCONTRACTORS

There shall be no subcontractors allowed.

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx
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SECTION C
SCOPE OF WORK

WORK AUTHORIZATION
The work schedule and time of completion shall be coordinated with and acceptable to the
Project Manager for Manatee County before any work is to commence.

WORKING HOURS

All work shall be performed during regular working hours, 8:00 a.m. until 5:00 p.m.,
Monday through Friday. Saturday and Sunday work is not allowed. Overtime is NOT
permitted and overtime charges shall not be included in the Quoted Price.

WORK REQUIREMENTS

1.

2.
3. The minimum vertical clearance height over sidewalks will be 10 feet. The maximum

9.

All work must be supervised by an on-site Certified Arborist. The Certification

must be submitted with the Contractor’s Quote Response Form.

The minimum vertical clearance height over roadways will be 18 feet.

vertical clearance over sidewalks shall be 12 feet.

This specification will cover all trees growing in the County Right of Way and those
trees on private property of which branches or limbs are growing over the County
Right of Way. No matter the source, the material growing too low over the Right of
Way or sidewalk shall be trimmed.

The horizontal clearance shall be flush and even with the back (residential) side of the
sidewalk when a sidewalk is present or to the back of the curb if no sidewalk is
present.

Trim around street signs, flashing signals, traffic signs and any other such signage to
provide complete visibility.

Trim around street lights to 3 feet above and behind the light and 5 feet on either side
of the light from top of the light all the way to the ground.

The Contractor must provide proper MOT for the work zone, to include signage and
flagging as needed. The Contractor or an employee must hold a Certified FDOT
Intermediate MOT Contractor certification.

The quality of workmanship shall meet or exceed ANSI A300, Part 1: Pruning
Standards (attached as Exhibit 2).

10. Dead wood with a diameter of two (2) or more inches shall be removed if they have

the potential to fall into or onto a roadway or sidewalk.

END OF SECTION C

RFQ 17-1747GE Kingsfield Subdivision Tree Trimming.docx

C-2



D.01

SECTION D

QUALIFICATIONS AND BASIS OF AWARD
MINIMUM QUALIFICATIONS OF QUOTERS

The Contractor shall have been in this line of business for at least three (3) years in the
state of Florida at the same address. The Contractor shall also be or employ a Certified
Arborist who must be on-site during all work. The Contractor or their employee must hold
a Certified FDOT Intermediate MOT certification. The Contractor shall supply three (3)
references of current similar contracts on the Questionnaire/References form. Al quoters
must submit with their quote the Questionnaire/References form included herein.

¢ Certified Arborist (copy of certification must be submitted with quotation)
¢ Certified FDOT Intermediate MOT Contractor certification

All services performed shall be done by the Awarded Quoter’s personnel. No
subcontractors or independent contractors hired by the Awarded Quoter shall be
on site without prior written approval from the County.

BASIS OF AWARD
An award shall be made to the lowest responsive, responsible quoter, meeting all
specifications.

Whenever two or more quotes are equal with respect to price, the quote received from a
local business shall be given preference in award,

Whenever two or more quotes are equal with respect to price, and all other evaluative
factors are otherwise equal, including local preference policies, if the company provides
documented environmentally preferable “green” products, materials, or supplies, they
shall be given preference in award.

Whenever two or more quotes which are equal with respect to price are received, and
neither of these quotes are from a local business, and neither of these quotes provides
documented “green” products, the award shall be determined by a chance drawing, coin
toss, or similar tie-breaking method conducted by the Procurement Division and open to
the public.

END OF SECTION D



SECTION E

INSURANCE AND BONDING REQUIREMENTS

The successful bidder will not commence Work under the resulting Agreement until all insurance
under this section, and such insurance coverage as might be required by Owner, has been
obtained. The successful bidder shall obtain, and submit to the Procurement Division within ten

e ——————————————————————————— e e e e e N g A
(10) calendar days from the date of notice of intent to award, at his expense, the following

minimum amounts of insurance (inclusive of any amounts provided by an umbrella or excess

policy):

Insurance / Bond Type

Required Limits

1. X Automobile Liability: Bodily Injury and Property Damage,
Owned/Non-Owned/Hired; Automobile included
$ 1,000,000 each occurrence
This policy shall contain severability of interests’ provisions.
2. X Commercial General Bodily Injury and Property Damage
Liability: (Occurrence Form - . - .
patterned after the current ISO $ 1,000,000 single limit per occurrence;
form) $ 1,000,000 aggregate
This shall include Premises and Operations; Independent
Contractors; Products and Completed Operations and
Contractual Liability.
This policy shall contain severability of interests’ provisions.
3. X Employer's Liability: $ 100,000 single limit per occurrence
4. X Worker's Compensation: Statutory Limits of Chapter 440, Florida Statutes, and all
Federal Government Statutory Limits & Requirements
5. Other Insurance, as noted: a. [ ] Aircraft Liability $ per occurrence

Coverage shall be carried in limits of not less than
$5,000,000 each occurrence if applicable to the completion
of the services under this Agreement.

b. Installation Floater $ (to be completed by Risk
Manager)

If the resulting Agreement does not include construction of
or additions to above ground building or structures, but does
involve the installation of machinery or equipment,
successful bidder shall provide an "installation Floater"
with the minimum amount of insurance to be 100% of the
value of such addition(s), building(s), or structure(s).

¢. [] Maritime Coverage (Jones Act)

$ per occurrence

Coverage shall be maintained where applicable to the
completion of the Work.

d. [] Pollution $ per occurrence




| Insurance | Bond Type

INSURANCE AND BONOING RECGLIREMENTS

| Required Limits

e. [_] Professional Liability
$_____ perclaim and in the aggregate
* $1,000,000 per claim and in the aggregate
» $2,000,000 per claim and in the aggregate ‘

f. ] Project Professional Liability
$___ peroccurrence

g. []Property insurance $

If the resulting Agreement includes construction of or
additions to above ground buildings or structures, bidder |
shall provide “Builder’'s Risk” insurance with the minimum
amount of insurance to be 100% of the value of such
addition(s), building(s), or structure(s).

To the extent that property damage is covered by
commercial insurance, Owner and successful bidder agree
to waive all subrogation rights against each other, except
such rights as they may have fo the proceeds of such
insurance. Successful bidder shall require a simifar waiver
of subrogation from each of its bidder personnel and sub-
consultants, to include Special Consultants; successful
bidder shall provide satisfactory written confirmation to
Owner of these additional waivers.

h. [ U.S. Longshoreman’s and Harborworker's Act
Coverage shall be maintained where applicable to the
completion of the Work.

i. []Vaiuable Papers Insurance
3 per eccurrence

j. [ Watercraft $ per occurrence

6. [_]Bid Bond:

7. [] Payment and Performance
Bond:

IFB Construction Master, Rev 04/21/16

Bid bond shall be 5% of the total offer of the bid. Bid bond shall |
be submitted with the bid and shall include project name,
location, and / or address and project number.

In lieu of the bond, the contractor may file an alternative form of

security in the amount of 5% of the total offer, in the form of a

money order, a certified check, a cashier's check, or an
irrevocable letter of credit.
Payment and Performance Bond shall be submitted by bidder
for 100% of the award amount and shall be presented to
Manatee County within ten (10) calendar days of issuance of
the notice of intent to award.




INSURANCE AND BONDING REQUIREMENTS
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INSURANCE REQUIREMENTS

The amounts and types of insurance coverage shall conform to the minimum requirements set
forth in this Exhibit, with the use of Insurance Services Office (ISO) forms and endorsements or
their equivalents. If successful bidder has any self-insured retentions or deductibles under any of
the listed minimum required coverage, successful bidder must identify on the certificate of
insurance the nature and amount of such self-insured retentions or deductibles and provide
satisfactory evidence of financial responsibility for such obligations. All self-insured retentions or
deductibles will be successful bidder’s sole responsibility.

Nothing herein shall in any manner create any liability of Owner in connection with any claim
against the successful bidder for labor, services, or materials, or of Subcontractors; and nothing
herein shall limit the liability of the successful bidder or successful bidder's sureties to Owner or
to any workers, suppliers, material men or employees in relation to the resulting Agreement.

Builder's Risk Coverage. The successful bidder shall procure and maintain during the entire
course of the Work a builder's risk policy, completed value form, insured to provide coverage on
an all risk basis, including coverage for off-site stored materials and including coverage for theft.
This coverage shall not be lapsed or cancelled because of partial Acceptance by the Owner prior
to final Acceptance of the Project. Successful bidder shall recommend to Owner any additions to
the Project Costs resulting from any casualty described in Article XII General Conditions of the
Construction Agreement, including those costs, expenses and other charges (including normal
and ordinary compensation to the successful bidder) necessary for reconstruction of the Project
substantially in accordance with the Project Plans and Specifications. The nature, level and type
of builder’s risk coverage (including completed value or replacement cost coverage) shall be
determined by Owner through insurers selected by successful bidder and approved by Owner.

Excess Policy or Umbrella. An excess policy or umbrella may be used to cover limits over and
above Commercial General Liability.

Subcontractor’s Public Liability and Property Damage Insurance. The successful bidder
shall require each Subcontractor to procure and maintain during the term of the subcontract,
insurance of the type specified above, or insure the activities of Subcontractors in its policy, as
approved by Owner prior to performance of any services. The levels of coverage as set forth
in the table above may be adjusted to require a reduced level of coverage consistent with the
scope of Work to be provided by that particular Subcontractor. Any reduction in the levels of
insurance coverage required by the successful bidder's standard form of subcontract shall be
approved by the Owner.

Waiver of Subrogation. Owner and successful bidder waive against each other and the
Owner's separate Vendors, Contractors, Design Consultants, Subcontractors agents and
employees of each and all of them, all damages covered by property insurance provided herein,
except such rights as they may have to the proceeds of such insurance. The successful bidder
and Owner shall, where appropriate, require similar waivers of subrogation from the Owner'’s
separate Vendors, Design Consultants and Subcontractors and shall require each of them to
include similar waivers in their contracts.

IFB Construction Master, Rev 04/21/16 3



INSURANCE AND BONDING REQUIREMENTS

Worker’'s Compensation Insurance. The successful bidder shall procure and maintain during
the term of the Contract Documents, workers’ compensation insurance for all its employees
connected with the Work and shall require all Subcontractors similarly to provide workers’
compensation insurance for all their employees unless such employees are covered by the
protection afforded by successful bidder. Such insurance shall comply with the Florida Workers’
Compensation Law. The successful bidder shall provide adequate insurance, satisfactory to
-Owner, for the protection of employees not otherwise protected.

By way of its submission of a bid hereto, bidder:

a. Represents that bidder maintains, and will maintain during the term of any Agreement
arising from this solicitation, all insurance coverage required herein from responsible
companies duly authorized to do business under the laws of the State of Florida that hold a
rating of “A-" or better by Best's Key Guide, latest edition, and are deemed acceptable to
Owner as set forth in this solicitation.

b. Agrees that insurance, as specified herein, shall remain in force and effect without
interruption from the date of commencement of the Work throughout the duration of the
Project, and shall remain in effect for at least two (2) vears after the termination of the
Contract Documents.

c. Agrees that if the initial or any subsequently issued certificate of insurance expires prior to
completion of the Work, successful bidder shall furnish to Owner renewal or replacement
certificate(s) of insurance no later than ten (10) calendar days after the expiration date on
the certificate. Failure of successful bidder to provide Owner with such renewal certificate(s)
shall be considered justification for Owner to terminate any and all Agreements.

d. Agrees that bidder and/or its insurance carrier shall provide thirty (30) days written notice to
Owner of policy cancellation or non-renewal on the part of the insurance carrier or the
successful bidder. Successful bidder shall also notify Owner, in a like manner, within twenty-
four (24) hours after receipt, of any notices of expiration, cancellation, non-renewal or
material change in coverage or limits received by successful bidder from its insurer and
nothing contained herein shall relieve successful bidder of this requirement to provide
notice. In the event of a reduction ih the aggregate limit of any policy to be provided by
successful bidder hereunder, successful bidder shall inmediately take steps to have the
aggregate limit reinstated to the full extent permitted under such policy.

e. Agrees that failure of successful bidder to obtain and maintain proper amounts of insurance
at all times as called for herein shall constitute a material breach of the resulting Agreement,
which may result in immediate termination.

f. Agrees that, should at any time the successful bidder not maintain the insurance
coverage(s) required herein, Owner may terminate the Agreement or at its sole discretion
shall be authorized to purchase such coverage(s) and charge successful bidder for such
coverage(s) purchased. If successful bidder fails to reimburse Owner for such costs within
thirty (30) days after demand, Owner has the right to offset these costs from any amount
due successful bidder under this Agreement or any other agreement between Owner and
successful bidder. Owner shall be under no obligation to purchase such insurance, nor shall
it be responsible for the coverage(s) purchased or the insurance companies used. The
decision of Owner to purchase such insurance coverage(s) shall in no way be construed to
be a waiver of any of its rights under the Contract Documents.

g. Agrees to provide, upon request, the entire and complete insurance policies required herein.

IFB Construction Master, Rev 04/21/16 4



INSURANCE AND BONDING REQUIREMENTS

h. The payment of deductibles for insurance required of the successful bidder by the Contract
Documents shall be the sole responsibility of the successful bidder.

Certificate of Insurance Requirements:

a. Certificates of insurance in duplicate evidencing the insurance coverage specified herein
shall be filed with the Procurement Division before operations are begun. The required
certificates of insurance shall name the types of policy, policy number, date of expiration,
amount of coverage, companies affording coverage, and also shall refer specifically to the

bid number and title of the Project, and must read: For any and all work performed on behalf

of Manatee County.

b. Additional Insured: The Automobile Liability and Commercial General Liability policies
provided by the successful bidder to meet the requirements of this IFB shall name Manatee
County, Board of County Commissioners, as an additional insured as to the operations of the
successful bidder under this IFB and shall contain severability of interests provisions.

c. In order for the certificate of insurance to be accepted it must comply with the following:

1. The "Certificate Holder” shall be:
Manatee County
Board of County Commissioners
Bradenton, FL
RFQ 17-1747GE, Kingsfield Subdivision Tree Trimming
For any and all work performed on behalf of Manatee County.

2. Certificate shall be mailed to:
Manatee County Procurement Division
1112 Manatee Avenue West, Suite 803
Bradenton, FL 34205
Attn: George Earnest CPPB, Buyer

BONDING REQUIREMENTS

Bid Bond/Certified Check. By submitting a bid to this IFB, the bidder agrees should the
bidder's bid be accepted, to execute the form of Agreement and present the same to
Manatee County for approval within ten (10) calendar days after notice of intent to award.
The bidder further agrees that failure to execute and deliver said form of Agreement within ten
(10) calendar days will result in damages to Manatee County and as guarantee of payment of
same a bid bond/certified check shall be enclosed within the submitted sealed bid in the amount
of five (5%) percent of the total amount of the bid. The bidder further agrees that in case the
bidder fails to enter into an Agreement, as prescribed by Manatee County, the bid bond/certified
check accompanying the bid shall be forfeited to Manatee County as agreed liquidated
damages. If Owner enters into an Agreement with a bidder, or if Owner rejects any and/or all
bids, accompanying bond will be promptly returned.

IFB Construction Master, Rev 04/21/16 5



INSURANCE AND BONDING REQUIREMENTS

Payment and Performance Bonds. Prior to commencing Work, the successful bidder shall
obtain, for the benefit of and directed to Owner, a Payment and Performance Bond satisfying
the requirements of Section 255.05, Florida Statutes, covering the faithful performance by the
successful bidder of its obligation under the Contract Documents, including but not limited to
the construction of the Project on the Project Site and the payment and obligations arising
thereunder, including all payments to Subcontractors, laborers, and materialmen. The surety
selected by the successful bidder to provide the Payment and Performance Bond shall be
approved by Owner prior to issuance of such Bond, which approval shall not be unreasonably
withheld or delayed provided that surety is rated A- or better by Best’s Key Guide, latest edition.

Failure to provide the required bonds on the prescribed form may result in successful bidder
being deemed nonresponsive. Bonds must be in the form prescribed in Section 255.05, Florida
Statutes, and must not contain notice, demand or other terms and conditions, including informal
pre-claim meetings, not provided for in Section 255.05, Florida Statutes.

Surety of such bonds shall be in an amount equal to 100% of the Contract Price issued by a
duly authorized and nationally recognized surety company, authorized to do business in the
State of Florida, satisfactory to Owner. Surety shall be rated as “A-" or better by Best's Key
Guide, latest edition. The attorney-in-fact who signs the bonds must file with the bonds, a
certificate and effective dated copy of power-of-attorney. Payment and Performance Bonds
shall be issued to Manatee County, a political subdivision of the State of Florida, within ten (10)
calendar days after notice of intent to award.

In addition, pursuant to Section 255.05(1)(b), Florida Statutes, prior to commencing Work, the
successful bidder shall be responsible and bear all costs associated to record the Payment and
Performance Bond with the Manatee County Clerk of the Circuit Court. A certified copy of said
recording shall be furnished to the Purchasing Division upon filing. Pursuant to Section
255.05(1)(b), Florida Statutes, Owner will make no payment to the successful bidder until the
successful bidder has complied with this paragraph.

Furnishing Payment and Performance Bonds shall be requisite to execution of an Agreement
with Owner. Said Payment and Performance Bonds will remain in force for the duration of the
Agreement with the premiums paid by the successful bidder. Failure of the successful bidder
to execute such Agreement and to supply the required bonds shall be just cause for cancellation
of the award. Owner may then contract with the next lowest, responsive and responsible bidder
or re-advertise this IFB. If another bidder is accepted, and notice given within ninety (90) days
after the opening of the bids, this Acceptance shall bind the bidder as though they were originally
the successful bidder.

Failure of Owner at any time to require performance by the successful bidder of any provisions
set out in the resulting Agreement will in no way affect the right of Owner, thereafter, to enforce
those provisions.

IFB Construction Master, Rev 04/21/16 6



INSURANCE AND BONDING REQUIREMENTS
BIDDER’S INSURANCE STATEMENT

THE UNDERSIGNED hereto have read and understand the aforementioned insurance
requirements of this IFB and note that the evidence of insurability shall be required within ten
(10) days from the date of notice of intent to award.

Bidder Name: Date:

Bidder's
Signature:

Print Name:

Insurance Agency:

Agent Name: Agent Phone:

Please return this completed and signed statement with your bid.

IFB Construction Master, Rev 04/21/16 7



QUOTATION FORM

DATE DUE: 3:00 PM on July 21, 2017

To: Manatee County Procurement
1112 Manatee Avenue West, Suite 803
Bradenton, Florida 34205
Attention: George Earnest CPPB, Buyer

Or via email: 1eorge. earnest@mymanatee.org

Or via Fax @ (941) 749-3034

RE: RFQ 17-1747GE KINGSFIELD SUBDIVISION TREE TRIMMING

We, the undersigned, hereby declare that we have carefully reviewed the quote documents, and
with full knowledge and understanding of the aforementioned herewith submit this quote, meeting
each and every specification, term, and condition contained in the Request for Quotes.

We understand that the quote specifications, terms, and conditions in their entirety shall be made
a part of any agreement or contract between Manatee County and the successful quoter. Failure to
comply shall result in contract default, whereupon, the defaulting contractor shall be required to
pay for any and all reprocurement costs, damages, and attorney fees as incurred by the County.

COMPANY NAME:

AUTHORIZED SIGNATURE:

DATE:

(Print Name & Title of Signer)

COMPANY ADDRESS:

TEL. NO.: FAX NO.:

EMAIL ADDRESS:

Acknowledge Addendum No. Dated:

END OF QUOTATION FORM



ATTACHMENT “A” - CONTRACTOR’S QUESTIONNAIRE

RFQ 17-1747GE
KINGSFIELD SUBDIVISION TREE TRIMMING

The Quoter warrants the truth and accuracy of all statements and answers herein contained.
(Attach additional pages if necessary.)

1. Contact Information:

FDOT Intermediate MOT Contractor certification #
FEIN #:
License #:
License Issued to;
Date License Issued (MM/DD/YR):
Company Name:
Physical Address:
City: State of Incorporation: Zip Code:
Phone Number: () Fax Number: ( )
Email address:

2. Quoting as: an individual _ ; a partnership  ; a corporation __; a joint venture

3. If a partnership, list names and addresses of partners; if a corporation, list names of officers,
directors, shareholders, and state of incorporation; if joint venture, list names and address of
ventures’ and the same if any venture are a corporation for each such corporation, partnership,
or joint venture:

4. Quoter is anthorized to do business in the State of Florida: __Yes __ No
For how many years?

5. Name of the person acting as the Certified Arborist:

Have you attached a copy of the arborist’s certification? Y/N
6. Attach a list of government agencies where this specific type of service is performed.

7. Is your company currently contemplating or in litigation? Provide summary details.

Company Name
QQ-1



8. Have you ever been assessed liquidated damages under a contract during the past five (5)
years? If so, state when, where (contact name, address, and phone number) and why.

9. Have you ever failed to complete Work awarded to you? Or failed to complete projects
within contract time? If so, state when, where (contact name, address, phone number) and

why.

10. Have you ever been debarred or prohibited from providing a bid to a governmental entity?

If yes, name the entity and describe the circumstances.

11. Will you subcontract any part of this Work? If so, describe which portion(s) and to whom.

Company Name



QQ-2
13. Three current references from commercial projects in Florida for similar services.

A. CUSTOMER NAME:

CONTACT PERSON:

ADDRESS:

TELEPHONE NO: SERVICE PERIOD:

SERVICE DETAILS:

B. CUSTOMER NAME:

CONTACT PERSON:

ADDRESS:

TELEPHONE NO: SERVICE PERIOD:

SERVICE DETAILS:

C. CUSTOMER NAME:

CONTACT PERSON:

ADDRESS:

TELEPHONE NO: SERVICE PERIOD:

SERVICE DETAILS:

Company Name

END OF ATTACHMENT “A”



ATTACHMENT “B”
STATEMENT OF NO QUOTE

If you do not intend to quote please return this form immediately to:
Manatee County Procurement
1112 Manatee Avenue West, Suite 803
Bradenton, Florida 34205

We, the undersigned, have declined to quote on RFQ No.: 17-1747GE KINGSFIELD
SUBDIVISION TREE TRIMMING, for the following reason(s):

—Specifications too restrictive, i.e., geared toward one brand or manufacturer.
—___Insufficient time to respond
We do not offer this product or service
Our schedule would not permit us to perform
Unable to meet specifications
Unable to meet Bond requirement
____Specifications unclear (explain below)
_____Unable to meet insurance requirements
—__Remove us from your “Bidders List”
—___Other (specify below)

e
———
—

REMARKS:

We understand that if we do not submit a Quote and this Statement of No Quote is not
executed and returned, our name may be deleted from your Bidders List for this
commodity or service.

Company Name:

Company Address:

Telephone:

Date:

Signature:

(Print or type name and title of above signer)

END OF ATTACHMENT “B”



Attachment “C”

PUBLIC CONTRACTING AND ENVIRONMENTAL CRIMES CERTIFICATION

SWORN STATEMENT PURSUANT TQ ARTICLE 5, SECTION 2-26-54,
MANATEE COUNTY PROCUREMENT CODE

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICIAL
AUTHORIZED TO ADMINISTER OATHS.

This sworn statement is submitted to the Manatee County Board of County Commissioners by
[print individual's name and title)

for

[print name of entity submitting sworn statement]

whose business address is;

and (if applicable) its Federal Employer Identification Number (FEIN) is . If'the entity has no

FEIN, include the Social Security Number of the individual signing this sworn statement;

I understand that no person or entity shall be awarded or receive a county contract for public improvements, procurement of
goods or services (including professional services) or a county lease, franchise, concession or management agreement, or shall
receive a grant of county monies unless such person or entity has submitted a written certification to the County that it has not:

(1) been convicted of bribery or attempting to bribe a public officer or employee of Manatee County, the
State of Florida, or any other public entity, including, but not limited to the Government of the United States,
any state, or any local government authority in the United States, in that officer's or employee's official
capacity; or

(2) been convicted of an agreement or collusion among bidders or prospective bidders in restraint of freedom
of competition, by agreement to bid a fixed price, or otherwise; or

(3) been convicted of a violation of an environmental law that, in the sole opinion of the County's
Procurement Director, reflects negatively upon the ability of the person or entity to conduct business in a
responsible manner; or

(4) made an admission of guilt of such conduct described in items (1), (2) or (3) above, which is a matter of
record, but has not been prosecuted for such conduct, or has made an admission of guilt of such conduct,
which is a matter of record, pursuant to formal prosecution. An admission of guilt shall be construed to
include a plea of nolo contendere; or

(5) where an officer, official, agent or employee of a business entity has been convicted of or has admitted
guilt to any of the crimes set forth above on behalf of such and entity and pursuant to the direction or
authorization of an official thereof (including the person committing the offense, if he is an official of the
business entity), the business shall be chargeable with the conduct herein above set forth. A business entity
shall be chargeable with the conduct of an affiliated entity, whether wholly owned, partially owned, or one
which has common ownership or a common Board of Directors. For purposes of this Form, business entities
are affiliated if, directly or indirectly, one business entity controls or has the power to control another business
entity, or if an individual or group of individuals controls or has the power to coatrol both entities, Indicia
of control shall include, without limitation, interlocking management or ownership, identity of interests
among family members, shared organization of a business entity following the ineligibility of a business
entity under this Article, or using substantially the same management, ownership or principles as the
ineligible entity.

Any person or entity who claims that this Article is inapplicable to him/her/it because a conviction or Jjudgement has been
reversed by a court of competent jurisdiction, shall prove the same with documentation satisfactory to the County's Procurement
Director. Upon presentation of such satisfactory proof, the person or entity shall be allowed to contract with the County.



I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER FOR MANATEE
COUNTY IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED. 1 ALSO
UNDERSTAND THAT ANY CONTRACT OR BUSINESS TRANSACTION SHALL PROVIDE FOR SUSPENSION OF
PAYMENTS, OR TERMINATION, OR BOTH, IF THE CONTRACTING OFFICER OR THE COUNTY
ADMINISTRATOR DETERMINES THAT SUCH PERSON OR ENTITY HAS MADE FALSE CERTIFICATION.

[Signature)]
STATE OF FLORIDA
COUNTY OF
Sworn to and subscribed before me this day of , 20 by
Personally known OR Produced identification

[Type of identification]

My commission expires

Notary Public Signature

[Print, type or stamp Commissioned name of Notary Public)

Signatory Requirement - In the case of a business entity other than a partnership or a corporation, this
affidavit shall be executed by an authorized agent of the entity. In the case of a partnership, this affidavit
shall be executed by the general partner(s). In the case of a corporation, this affidavit shall be executed
by the corporate president.

END OF ATTACHMENT “C”
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American National Standard

ANSI) A300 (Part 1)-2008

American National Standard
for Tree Care Operations ~

Tree, Shrub, and Other
Woody Plant
Maintenance —
Standard Practices
(Pruning)

1 ANSI A300 standards
11 Scope

ANS| A300 standards present performance stan-
dards for the care and menagement of trees,
shrubs, and other woody plants,

1.2 Purposs

ANS] A300 performance standards are intsrdad
for use by federal, etate, municipal and privata enti-
tiss including arborists, property owners, property
managars, and uilliies for developing written spec-
iflcations,

13 Application

ANS! A300 performance standards shall apply fo
eny person or enfity engaged In the managsment
of tress, shrubs, ot oﬂ?ar woody plents,

2 Part 1 - Prunihg standards
21 Purpose

The purpose of Part 1 — Pruning is to provide per-
formance standards for developing written specifi-
catlons for pruning,

22 Reasons for pruning

The reasons for tree pruning may Includs, but ars
not imiied to, reducing risk, managing tree heelth
and structure, Improving aesthetics, or achleving
other specific objsclives. Pruning prastices for
agricultural, horticultural production, or silviculural
purposes are exampt from this etanderd unless
this standard, or a portion thereof, Is expressly rei-
emnced In standards for these other related areas.

23 Implemeantation

231 Spedhications for pruning should be writtan
and administered by an arbotist.

2.3.1.1 Specificatlons should Include location of
trea(s), chlectives, methods {types), and exient of
pruning (loeatlon, percentage, pari size, sic).

2.3.2 Puning specdifications shall be adheted fo.

24  Safety

244 Pruning shall be impfemented by an
arborist, famlliar with the pracfiees and hazards of
pruning and the equipment used In such opera-
tions,

2.4.2 This performence etandard shell not take
precedenca over applicable Industry safe work
practices.

24.3 Performance shall comply with applicable
Federal and State Ocoupational Safety and Health
standards, ANS[ Z133.1, Federal Insacticide,
Fungicide, and Rodenticide Act (FIFRA) and other
Faderal Environmental Protsotion Agency (EFA)
regulations, as well as stats and focal regulations.

3 Normative referances

The foliowing standards contaln provisions, which,
through reference In the taxt, constituie provisions
of this American Netioral Standerd. All stendards
gre subject to ravision, and partles to-agrasments
based on thls Amerlcan Natlonal Standard shall
apply the most recent editlon of the standands Ind!-

cated below.

ANS| Z80.1, Nurasry stock

ANSI 2133.1, Arboricutture ~ Safety requirements
29 CFR 1910, Goneral industry

28 CFR 1210.2688, Telecommunications 1

29 CFR 1910.268, Electric power generstlon,
transmisslon, and distribution

20 CFR 1210.331 - 335, Elecirical safety-releted
‘work practices 1)

e Definitions

4.1 arbotlculture: The art, sclencs, technolo-
gy, and business of commercial, public, and utllity
free care,

1} Avallabla from 11.8. Depariment cf Labar, 200 Constltution Avenue, NW, Washington, DC 20210

Tras Care Industry Assoclation

www.tola.org 1




American National Standard

ANSI A300 (Part 1}-2008

42 arborist: An Individusl engaged in the
professlon of arborfculiure who, through expati-
ence, education, and related trelhing, possesses
the compatence to provide for or supervise the
menagement of rees and cther woedy plants.

4.3  arborist traines; An Individuel undergo-
ing on-the-iob training to obtain the experience and
the compeience required 4o provide for or super-
viss the managemant of trees and other woody
plants. Such frainees shall be under the direct
supervision of an arborist.

44  branch: A shoot or etem growing from a
parent branch or stem (See Fig. 4.4).

441 codominant branches/codominant lead-
ere! Branches or stems arlsling from a common
Junction, having nearly the same size diameter
{Sea Flg. £.4).

4.4.2 lateral brangh: A shoot or stem growing
from ancther branch {(See Flg. 4.4).

443 parent branch or stem: A tree frunk or
branch from which other branches or sheots grow
(See Fig. 4.4}

444 soaffold branch: A primary branch that
forms part of the maln structure of the crown (See

Flg. 4.4},

Flgurs 4.4 Standerd branch definitions.

2 Tree Care Industry Association

4.5  branch bark ridge: The ralsed area of
betk In the btanch orotch that marks whara the
branch and parant stam maet. (See Figs, 5.3.2 and

5.3.3).
4.6 branch collar: The swollen area &t the

base of a branch.

47  eallus: Undifferentlated tissue formed by
the cambium around a wound.

4.8 camblum: The dividing laysr of cells that
forms espwood (xylem) fo the inside and Inner
bark (phioem) fo the outsids.

4.9 clean: Salactive pruning to remove one of
more of the following non-baneficlal paris: dead,
disaased, and/or broken branches (7.2).

4,10  climbing spurs: Sharp, polnted devices
sirappsd to a climbar's lower legs used to essist In
climblng trees. (syn.: geffs, hooks, spurs, splkes,
climbars)

411 closura: The procass in & waody plant by
which woundwood grows over'e pruning cut or

Inlury,

4,42 crown: Upper part of a tree, measured
from the lowast branch, Including all the branches
and follsge.

413 decay: The degradation of woody tissue
causad by microorganisms.

4.14 espalier: The comblination of pruning,
supporting, and fralning branches to orlent & plant
n one plene (8.5).

415 eostablishment: The polnt affer planting
when a tree's rool system has grown suffloiently
into the surrsunding oll to support growth and
anchor the tres.

416 faclly: A structurs or equipment used to
deliver or provide protection for the dellvery of an
essential service, such s elsciriotty or communi-
cations.

417 frond: A lsaf structure of a palm.
4.18 heading: The reduction of a shoot, atem,

or branch back 1o & bud or to a lateral branch not
large enough to assume the terminal le,

www.tcla.org
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American National Standard

ANSI A300 (Part 1)-2008

41¢ interfering branches: Crossing, rubbing,
or upright branches that have the potentisl fo dam-
age tree structure and/or health.

420 internods: The area belween lateral
branches or buds.

4.21  job briefing: The communication of at
least the following subjecis for erborcultural opara-
tlons: work specifications, hazards associated with
the job, work procedures Involved, spacial precau
tions, elecirical hezards, fob aasfgnmants and pe
sonal protectiva equipment.

4.22 leader: A dominant, typicelly upright, steri
— usually the maln frunk. Thera can be several

{sadors in one tree.

422 |lon's talling: The removal of an exces-
alve nurrher of nner and/or lower lateral branches
from parent branches. Lion's tailing Is not an
acceptable pruning practice (6.1.7).

424 1lve crown ratlc: Crown helght relative fo
ovaral| plant helght. '

4,26 mechanical pruning: A pruning tech-
nikyue where large-scale power equipment Is used
fo out baok branches (9.3.2).

4.26 methed: A procedure or procass for
achleving an objective,
4.27  pesling: The removal of doad frond bases

without damaging living trunk tissue af the polnt
they make contact with the trunk. (syn.: shaving)
4.28 petiole: A stalk of a leaf or frond.

429 pollarding: Pruning method In which tres
branches are initially headed and then reduced on
a regular basis without disturblng the celivs knob
{B.8).

4,30 pruning: The selestive removal of plant
parts 10 meat spaciic gosls and objectives,

4.31 qualifiad lns-clsarance arborisf: An
individual who, through related tralning and on-the-
job exparlence, ls famillar with the sgulpment and
hazards in lIne clearance and has demanstrated
the ability to perform the spsclal fechniquss
Invelvad. This Indlvidual may or may not ba cur-
rently emplaoyad by a line-clearance contractor.

Troe Gara Indestry Association

452 quallfled lIns-clearance arborlst tralnee:
An Indlvidual undergoing line-clearance treining
under the direct supervision of & qualified lihe-
clearance arboriet. In the course of such ralning,
the tralnee besomes famlliar with the equilprnent
and hazards In I'ne clearance and demonstrates
abllity In the performance of the special techniques

433 ralse: PRuning to provide vertical clear-
:J Pruning to decrease helght
4).

w2 remote arsa: As usgad in the utllity prun-
lrlg secton of this standard, &n unpopulated area.

and!or spregg

4,36 restoraflon: Prunihg o redevelop struc-
ture, form, and appearance of topped or damaged
trees (6.3},

4,37 rural area: As used in the utlllty pruning
section of this standard, & sparsely populated
place away from large citise; suburbs, or {ovns but
distinct from remote areas,

438 shalk As used In this standard, denates &
mandsatory requirerment.

4,92 shoot; Stem or branch and ita leaves,
aspacially when young.

4.40 should: As used In this standard, denotes
an advisory recofmrnehdation,
441 specifications: A document stating a

tietailad, measureble plan or proposal for provision
of & product or servies.

442 sprouts: New shoots originafing from epi-
comic or advantitious buds, not to be confused with
slckers. {syn.: watersprouts, splconmic shoots)

443  standard, ANSI A300: The performence
perametsrs established by Indusfry consensus as
a rule for the measurs of extent, quallty, quantily,
value or weight used to write specifications.

4.44 stem: A woody sfructure bearing butls,
follage, and giving rise fo other stemns.

4,45  stryctural pruning: Pruning to improve
branch architecture {8.2).

www.tcla.org 3




Amerlcan Nationa! Siandard

ANSI A300 (Part 1)-2008

4,48 stub: Portlon of a branch or stem remalh~
Ing after an internodal cut or branch breakage.

4,47 subordlination: Pruning to reduce tha
alze and ensulng growth rate of a branch or leader
In relation to other branches or leadars.

448 sucker: Shoot arising from the roots.

449  thin: pruning to reduce densify of live
branchas (7.5).

450 throw line: A small, lightwalght line wiih a
welghted and used to position a climbars rope In a
tree.

451 topping: Reduction of free glze using
internodal cuts without regard to free health or
structural Integrity, Topping [s not an acceptable
pruning practlce (8.1.7).

4,52 tracing: The removal of ioose, damaged
tissue from In and around the wound.

4.53 trunk: The main woody part of & tree
beginning st and Including the trunk flare and
extending up Into the orown from which scafiold
branches grow.

454 trunk flare: 1.The erea at the base of the
plant's trunk where it broadens to form roots. 2,
The area of iransition between the root system and
trunk (syn.: root flare).

4,55 urban/rasidential areas: Populated areas
Inciuding pubilc and privete property that are nor-
melly asgociated with hurnan activity,

4.56  ufility: A public or private snity that deliv-
srs & public servioe, such ae electricity or commu-

hications.

4,57 utllity space: The physical area ocoupled
by & ufiliy’s facliiies and the additional spacs
reguired to ensure Hs cperation.

4,58 vistajvlew prune; Pruning o enhance &
speolfio view without Jeopardizing the health of the
trea (B.4).

458  wound: An opening thatls created when

tha bark of a llve branch or stem s cut, penefrated,
damaged, or removed,

4 Tree Care Industry Assoolation

4.60 wouncwood: Pattially differantiated tis-
sue responelble for closing wounds, Woundwood
develops from callus agsoclated with wotinds.

5 Pruning practicas

51 Tree Inspection

51.1 An erborist or arborist traines shall visually
Inspect each tree before baginning work.

54.2 i a condition Is obzerved raqulring atten-
tion beyond the original scope of the work, tha
condttion should be reported fo an Immediate
supervisor, the owner, or the person reeponsible
for authorizing the work,

5.1.3 Job bilafinge shall ke performed as out-
lined in ANS| Z2133.1, subclause 3.1.4.

52 Tools and equipment

521 Equipment, tools, and work practices thet
damage living tissue and bark beyond the scope of
normal work praciices shall ba avoided.

52.2 Climbing spurs shall not be used when
entering and climbing trees for the purpose of
pruning,

Exceptlons:

- when branches are more than throw-fine dis-
tance apart and there Is no sther means of
olimbing the ires;

- when the outer bark is thick enough e pravent
damage to the inner bark and camblum;

In remote or rural utlity rights-of-way.

8.3 Pruning cuts

53.1 Pruninyg tools used in making pruning cuis
shall be sharp.

53.2 A pruning cutthat removes a branch et s
point of origin shait be mads close to the trunk or
parent branch without cutting Info the branch bark
ridge or branch cofier or isaving & stub (see Figure
£.3.2).

www.tela.org




American National Standard

ANSI A200 (Part 1)-2008

i Second
cut
Flrst o
cut ',‘/\

2 | B
Flnal Cut o Ridge

Brapch
Collar

Flgure 5,3.2. A cut that remeoves a branch at ite
polint of origin, (Ses Annex A ~ Pruning cut
guldeline),

52.3 A pruning cut that raduces the [sngth of &
branch or parent stem shall be made at & slight
downward angie relative fo the remaining stem and

O not demage the remalning stem. Smaller cuts
shell be praferred {see Fig. £.3.3).

Leader
Branch
Bark
Final Gut Ridge
Figure 5.3,3. A cut that reduces the length of a
(\_ branch ‘or parant stem.

Tree Gare Industry Assoclation

83.4 When pruning to & laterai, the remaining
lateral branch should be largs enough to assume
the terminal role,

§3.5 The flnal cut should result in 2 flat surface
with adjacent bark firmly attached.

6.3.6 When removing & dead branch, the fingl
cut shell be made Just outslde the collar of living
tisaus,

£.3.7 Tree branches shall be removed in such a
manner =0 as to avold damage to other perts of
the tree or to other plants or property. Branches
too large to support with one hand shall be precut
o avold splifting ‘of the wood ar tearing of the bark
{=ee Flgure 6.2.2). Where necessary, ropes or
other equipment shall be used to lowsr large
branches or portions of branches ta the ground.

5.3.8 A cut thet removes & branch with a narrow
angle of ettachment should be mede from the out-
slde of the branch to prevent damage fo the parent
branch (ses Figure 5.3.8).

birectlnn
of Final Cut

Flgure £.3.8. A cut that removes a branch with
8 narrow angle of attachment,

5.3.9 Seversd branches shall be removed from
the crown upon completion of the pruning, at times
when the res would be ieft unattended, or at the
end of the workday,

54  Wound treatment

641 Wound treatments shall not bs used fo
cover wounds of pruning cuts, sxcept when nsces-
sary for diseass, [nsect, mistietos, or sprout con-
tral, or for cosmetic reasona,

www.tcia.org 5
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ANSI A300 (Part 1)-2008

54.2 Wound treatments that are damaging to
tres tissues shall nef be used,

5.4.3  When tracing wounds, only loose, dam-
#gad tissue shall be ramoved,

6 Pruning objectives

6.1 Pruning objectivas shall be established
pricr to beglnning any pruning opsration,

8.1.1  Objectives should Inciude, but ars not fimit-
ed {0, one or more of the following:

» Risk reduction

* Manage health

* Clearance

+ Struciural improverent/cerrscilon

= View Improvement/oreation

» Aeathetic improvement

+ Restoration

6.1.2 Established objsctives should be specified
in writihg (See Annex B ~ Spacification writing
guldsiine),

8.%.3 To obtain the defined objective, the growth
cycies, structure, species, and the extent of prun-
Ing fo be performed shall be considered,

8.1.4 Not more than 25 percent of the follage
should be removed within an annual growing sea-
son. The percentage and distribution of Pllage to
be removed shall be edjusted acoording to the
plant's species, age, health, and slts,

6.1.5 When frequent excessive pruning fs nec-
essary for a tres {0 avold confllcts with elements
such a8 Infrastructure, view, fraffic, or utilities,

removal or relocation of the tree shall be conald-

gred.

6.16 Pruning outs should be mada In gccor
dance with section 5.3 Pruning cufs.

8.1.7 Topping and Non's telling shall be consld-
erad unacceptable pruning practices for frees,

8.2 Structural: Structural pruning shall con-
&lst of selective pruning to Improve tree and branch
architectura primerily on young- and medium-aged
frees.

6.21 Size and location of laaders or branches o
be subordinated or removed shouid be specdified,

6 Tree Gare Industry Assogiation

6.2.2 Dominant leader(s) should be selected for
development as appropriste.

8.2.3 Strong, properly spaced scaffold branch
structure should be selected and maintained by
reduging or removing others.

6.24 Temporary branches should be retalned or
reduced a¢ appropriats.

8.2.5 Interfering, overexianded, defective, weal,
and poorly attached branches should be removed
or reduced,

6.2.8 Al planting, pruning should be limlted 1o
cleaning (7.2).

6.3 - Restoration: Restoration shall conslst of
selective pruning to redevelop structurs, form, and
appaarance of seversfy pruned, vandalized, or
damaged tress,

6.3.1 Location in tree, slze range of parts, and
percentage of sprouts fo be removed should be
gpacified,

64  Vistaivlew: Vista/vlew pruning shail con- O
slat of the uss of one or mors pruning methods /
(tynes) lo enhance a specific fine of sight.

6.41 Pruning methodsa (types) shall be spati-

flad.

842 Skze range of parts, location In tres, and
percentage of foliage to be removed should be.

spaciiied,
6.5 Espailer

8.5.1 Branches that extend outs/ds the dealrad
plane of growth shall be pruned or tled back.

652 Ties should be repiaced as nesded to pre-
vent girdling the branches et the sttachment site,

6.6 Pollarding

6.6,1 Conslderation shall be given to the abillty
of the Individue! free to respond to pollarding,

6.6.2 Managsment plans shall be made prior to

the start of the pollarding process for routine
removal of eprouts,

www.tela.org
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6.6.2 Heeding cuts shafl be mads at apeciic 7.52  Not more than 25 percant of the crown
locations to start the poltarding process. Atter the should bs removed within an annusl growing sea-

inithal cuts are made, ho addtional heading cuis son.

shall he made,
7,83  Location of parts to be removed shall be
6.6.4 Sprouts growing from the ot ends of spaciifed.
branches (knuckies) should be removed annually
during the dormant season, 7.54 Percentage of follage and slze range of
Parte to be removed shall be spacifiad,

7 Pruning methods (types}

8 Palm pruning

71 Cne or more of the followlng methods

(types) shall be specifiad fo achieve the objesitve, 8.1 Falm pruning should be performed when
fronds, frult, or loose petigies may create g dan-

7.2 Clean: Cleaning shall conslst of pruning gerous condition,’

to remove one or more of the following non-benefl-
clal parts: dead, disessed, and/or broksn branch- 8.2 Live healthy fronds should not be removed.

es.
B3 - Live, heslthy fronds above horizontal shall

7.21  Locatlon of parts to be removed shall be not be removed, Exception: Palms- encroaching

specified. - on electric supply iines {ses Fig. 8.3a and 8.3b),

T.2.2  Size range of parts to be removed shall be
specified,

7.3 Raise: Ralsing ahall consist of pruning to
_provide veriical clearance.

Clearance distance shall be spacified.

‘
Location end size range of parts to be

efriovad shouid be specified,

7.3.3  Liva trown ratio should not be reduced to
lass than 50 peroent.

ﬂ Redutee: Reducing shall consist of prun-
8810 devrease height andfor spread,
7.4  Caonsideration shall be glven to the gbility
of & speoles fo tolerate this typs of pruning,

7.4.2 Location of paris fo be removed or clear-
8 ulrernents shall be specified.

7.4.3  8lze of parts should ba specified.

Do not remaove Jive
healthy fronds
above horlzenta]

Flgure 8.3a Frond removal location.

7.5 Thin: Thinning shall consist of selective
pruning to reduce denslty of ive brenches.

7.5.1 Thinning should result in an even distribu-
ton of branches on Individual branches and
throughout the arown,

Tree Cara Indusiry Aszociation www.icia.org
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Not an acceptatle praning practice:
Removing all five healthyfrands below
a 45 degree angls from horzonta

Figure 8.3b An overpruned palm (not an
acceptable pruning practica),

84  Fronds removed should be severed close
to the peticle base without dameging Iving trunk
tissus, .

85  Palm pesling (shaving) should conslst of
the removal of anly the dead frond bases at the
point they make contact with the frunk without
damaping living frunk tissue,

9 Utllity pruning
9.1 Purpose

The purpose of utliity pruning, is to prevent the loss
of servics, comply with mandatad clearance laws,
prevent damage o equlpment, malntain access,
and uphold the intended usage of the facility/utility
space while adhering to accepted free oate per-
formance standards.

9.2 Genarzl

9.21 Only a qualified line~clearance arborist or
line-clearancs arborist iraines shell be assigned to

8 Tras Care lndustry Association

line clearance work in accordance with ANS|
Z133.1, 28 CFR 1910.331 - 335, 20 GFR
1910.268 or 29 GFR 1910.269.

8.2.2 Utiity pruning operations are exampt from
requirements In subdause 5.1, Trse Inspection, for
conditions autslda the utility pruning scope of work.

8.2.3 Jol briefings shall be psrformed as out-
llned In ANSI| Z133.1, subolause 3.1.4.

5.3 Utillty crown reduction pruning

831 Urban/residantial areas

98.3.1.1 Pruning cuts should be made In accor-
dance with subclause 5.8, Pruning cufs. The fol-
lowing requirements and resommendatfons of
9.3..1 are repsated from subclause 5.3 Pruning
cids,

8.31.1.1 A pruning cut ihat removes a
branch at lts point of origin shall be made sloss to
the trunk or parent branch, without cutting intp the
branch bark ridge or collar, or leaving a stub (see
Flgure &.3.2}.

8.3.1.1.2 A pruning out that reduces the
length of a branch or parent stem shall be made at
a slight downwerd angle ralstive to the remalning
stem and not damage the ramalning stem.

Smaller cuts shall be preferred (see Fig. £.3.3),

8.3,1.1.8 The finel cut shall result In & flat
surface with adjacent bark firmiy attached.

8.5.1.14 When removing & dead branch,
the final cut shall ba made just cutside the collar of

Iving tissue,

8.3.1.1.5 Tree branches shall be removed In
such & manner so as not to cause damage fo
other parts of the Yree or to other plants or proper-
ty. Branches foo Jarge to support with one hand
shall be precut to avold splifiing of the wood or
tearing of the bark {see Figure 5.3.2). Where nec-
assary, ropes or other aguipment shell be used to
iower large hranches or portions of branches to the
ground,

8.3.1.1.8 A out thet removes a branch with g
nerrow angie of attachment should be made from
the outside of the branch to prevent damage to the
parant branch {see Figure 5.3.8).

www.tefa.org
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9.3.1.2 A minimurm number of pruning cuts should
be made to sccomplish the purpose of Tacility/utility
pruning. The structurs and growth habit of the tres
should be considered.

9.3.1,3 Trees directly under and growing inta faclii-
ty/utllity spaces should be removed or pruned,
Such pruning should be done by removing entire
branches or jaaders or by removing branches that
have laterals growing into for once pruned, wil
grow into) the facility/utiiity space,

9.3.1.4 Trees growing next to, .and info or toward,
factlity/utlity spaoea should bs pruned by reducing
branchss fo laterals (5,3.3) to direct growth away
from the utility space or by removing enfire branch-
es. Branches that, when cut, will Produce sprouts
thet would grow Into facllifes and/or ufilily space
should be removed.

8.3.1.5 Branches should be cut to iaterals or the
parent branch and not at a pre-astablished clearlng
limit, If clearance limite are estabilshed, pruning
outs should ba made st laterals or parsnt branches
outside the specified clearance zons,

8.32 Ruraliremote locations - mechanloal
pruning

Cuts should ba made closs ta the main stem, cut-
slde of th branch bark ridge and branch collar.
Precautions should be taken to avoid stripping or
tearing of bark or excassive wounding.

‘8.4 Emergency service restoration

During a utility-deciared emergency, service must
be restored as qulckly as posalble In accordance
with ANSI Z133.1, 20 GFR 1910.331 — 335, 29
CFR 1810.2€8, or 2B CFR 1810,269. At such
times, k may be necessery, bacause of safety and
the urgency of service restoration, to deviate from
the uss of proper pruning technlques as defined in
this standard. Following the emergency, corrsctive
pruning should ba done as necessary.

Tres Gare Industry Asseciation www.ttiz.org 9
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Annex A
bruning cut

A Three-cut method

guldeline

Multiple cutting technlques exdst for application of a three-cut method, A number of them may be used fo

Implemant an accepiable thres-cut method.

A-1.1  The technique depicted In Figure 5,3.2 demonstrates one example of o threg-cut method that Is
common to hand-saw usage. 1t Is not Intendad fo deplot all.acceptable three-cut method techniques,

10 Tree Care Industry Assoclation
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Annex B

BFA Tw

A300 (Part 1)-2008 Pruning standards &re performance standards, and shali not be used as job speii-
O cations. Job specifications should be clearly detalled and contaln measurable ctlterla.

The words *should” and “shal” are bath used when writing standards. The word “shall” s used whan writ-

ing epacifications.

Writing specifications can be simple or complex and can be written I a format that suits your

company/the job. The speclfications consist of two sections,

. 3 I General:l B e s et S

This section contalns alf aspects of the work to be performed that needs to be documented, yet does not
need to be detallad,

Saying under the General section that “all work shall be completed In compllance with A300 Standards”
means the clauses covering safoty, Inepections, cuts, etc. will be adhered i, There Is no need 1o write

each and every olauss Into every job specification,
Other ltems that may be covered In the General section could be: work hours and dates, iraffic Issuee,
dispoeal criteria, efg,

The escond saction under Job Spacifications would be;
R S M . Il. Detalls: P R— e
This secion providee the clear and measurabla criteria; the defiverables to the olignt.

This section, to be written In compllance with A300 standards, shall contaln the following information:

1. Objsctive - Clauss 8 . _
These objectives originate from/with the tree owner or manager, The arborist shall, clearly state
what s going to bs done ta aghleve the objectiva(s),

0 Objectives can ba written for the entire job or Individual trees. Rarely can one or two words claarly
gonvey an objactive 8o that all parties Involvad (ellent,- salss, craw, eto.} can viaualize the outcome,

2. Method ~ Clause 7
Here the method(s) to be used to achiava the objective are stated, Again, depending on the type of

Job, this can be stetsd for the Individus] tree or'a grolp of freas,

3. Location — Clause 7.2.1 1 7.3.2, 74,2 7.5.3
This Is tha jpcation In the tree(s) that the work methods are to teke place.

4. Denslty - Clause 7.3.1, 7.8.3,7.51,7.52 754
This Is the amount or volume of parts that are to be removed and can bs stated axactiy or In ranges,

5. 8lze-Clause 7.2.2, 7.3.2, 7.4.3, 7.5.4
This Is the stze or rangs of sizes of cut(s) utilizad to remove the volums spacifled,

NOTE: ltems # 4 & 5 are directly related to resource allocation, staffing and doliars,

SAMPLE PRUNING SPECIFICATIONS

#1. Scopa: Large live oak on west side of pac]
Objectives: Increass light penetration through east slde of tree, Reducs sk potenilal of
1-inch-dlameter branches fafiing.
Spaclilcations: Al broken branches and 1-Inch-plus diamster dead branches shall be removad from the
crown,
, The three lowsst 8-inch-plus diameter branches on the east side shall be thinned 25
(/ peicent with 1-inch- to S-inch-dlameter cuts,
NOTE: All work shall be completed In compllanca with ANS[ A300 and Z4 83.1 Standards.

Tree Care Industry Association www.toia.org 1
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Annex B
_ Sciﬁcaﬁn wrifing ualine -

Scope: 1 Arlzonsg ash

Objective: Enhance structure/structural developmant,

Specifications: Genersl;

#3,

All pruning shall be complated In compilance with A300 Standards,

Dotall:
Thin Grown 20-26 peroent with 1-inoh- to 4-inch-dlameter cuts. Reduce west
codominant leader by approximately 12 feet, -

Scope: Twenty-three newly Installed avargreen elms

Objactive: Maximize estabilishment — raduce nulsance while enhancing natural growth habit.

All work shall be somplatad in compllance with A300 Standarde and the Tfollowing
spacifications, '

Speclfications: - Retaln as much skzs as posslble and 80-80 percent densliy of foliage.

12

- Lowest permanent branch will ba 6 feet aboye grade In four fo five years.
Retzln all sprout growth originating 18 Inches above grade on trunk and 4 inches
out from branch attachments throughout crown,

- Remove weakast rubblng branches.

- Remove dead branchas,

- Reduca broken branches or branches with deed ends beck to Iive latorals or buds,
Heading cuts can be used.

- Maintaln all growth eriginating between 1.5 feet(18 Inchas) and 6 feet B inches {78
Inches} behind adjacent sdge of walks, Heading cuts are OK.

Tree Oare Industry Asseciation www.icla.org
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Annex C
pplcabla ANSI A300 inteelos -

The foliowing Interpretations apply to Parf 1 — Pruning:
C-1  Interpretation of "should” in ANBI A300 standards

“An advisory recommendation® Is the common definftion of "should” used In the standards developmant
dommuniy and the common definltion of "shouid” used in ANS| standards, An edvieory nofles ie not g

‘mandatory requirement, Advigory recommendations may not be followed when defenslble reasons for

non-sompllance exlat,
C2  Interpretation of *shaji” in ANS! A300 standards

*A mandatory requirement*1s the common deﬁhilion of “shall" used in tha standards development com-
munity and the common definitién of "shall* used in ANS) standards, A mandetory requirement Is not
optional and must be followed for ANS| A300 compllance. '
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