REQUEST FOR PROPOSAL #16-1772EC-JE
WILDLIFE BIOLOGIST AND ECOLOGIST SERVICES

Manatee County, a political subdivision of the State of Florida (hereinafter "Manatee
County"” or the "County") will receive proposals from individuals, corporations,
partnerships, and other legal entities authorized to do business in the State of Florida, to
provide Wildlife Biologist and Ecologist Services.

DEADLINE FOR CLARIFICATION REQUESTS: June 14, 2016 at 5:00 P.M. shall be

the deadline to submit all inquiries, suggestions, or requests concerning interpretation,
clarification or additional information pertaining to this Request for Proposal to the
Manatee County Purchasing Division. This deadline has been established to maintain
fair treatment for all potential bidders or Proposers, while ensuring an expeditious
transition to a final agreement.

TIME AND DATE DUE: Proposals will be received until June 24, 2016 at 4:00 P.M. at
which time they will be publicly opened. All interested parties are invited to attend this
opening.

TABLE OF CONTENTS:

Section A: Information to Proposers Pages 2-10
Section B: Scope of Services Page 11-13
Section C: Form of Proposal Pages 14-17
Section D: Selection Pages 18-19
Section E: Negotiation of the Agreement Page 20
Proposal Signature Form Attachment A
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Sample Work Assighment Exhibit A

Important Note: A prohibition of Lobbying is in place. Please review paragraph
A.19 carefully to avoid violation and possible sanctions.

FOR INFORMATION CONTACT:
Jacob Erickson, Contracts Negotiator
(941) 749-3053, Fax (941) 749-3034
Email: jacob.erickson@mymanatee.org
Manatee County Financial Management Department
Purchasing Division

AUTHORIZED FOR RELEASE: DWW
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SECTION A: INFORMATION TO PROPOSERS

PROPOSERS MUST COMPLY WITH THE FOLLOWING INSTRUCTIONS TO BE
CONSIDERED FOR SELECTION.

A.01 OPENING LOCATION

These proposals will be publicly opened at Manatee County Purchasing Division,
1112 Manatee Avenue West, 8t Floor, Suite 803, Bradenton, Florida 34205, in
the presence of County officials at the time and date stated on the cover sheet.
All Proposers or their representatives are invited to attend.
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PROPOSAL INFORMATION AND PROPOSAL DOCUMENTS

Request For Proposals on http://www.mymanatee.org

Request For Proposal documents and the Notices of Intent to Award related to
those Proposals are available for download in a portable document format (.PDF)
file on the Manatee County web page on the Purchasing tab under “Bids_and
Proposals®. You may access these files using Adobe Acrobat software. You may
download a free copy of this software (Adobe) from the County's web page if you
do not have.

Manatee County collaborates with the Manatee Chamber of Commerce on
distributing solicitations using the Chambers website:
http://imww.Manateechamber.com. This step is in addition to the posting on
Manatee County Government web page.

Manatee County may also use an internet service provider to distribute Bids and
Proposals. A link to that service http://www.DemandStar.com, is provided on this
website under the Tab “MyDemandStar’. Participation in the DemandStar
system is not a requirement for doing business with Manatee County.

Note: The County posts the Notice of Source Selection prior to
COMMENCING NEGOTIATIONS with the selected firms.

IT IS THE RESPONSIBILITY OF EACH PROPOSER, PRIOR TO SUBMITTING
THEIR PROPOSAL, TO CONTACT THE MANATEE COUNTY PURCHASING
DIVISION (see contact information on page one of this document) TO
DETERMINE IF ADDENDA WERE ISSUED AND TO MAKE SUCH ADDENDA A
PART OF THEIR PROPOSAL.
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REQUIREMENTS FOR FORMAT AND DELIVERY OF PROPOSALS

Any proposals received after the stated time and date will not be considered. It
shall be the sole responsibility of the Proposer to have their proposal delivered to
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the Manatee County Purchasing Division for receipt on or before the stated time
and date. If a proposal is sent by U.S. Mail, the Proposer shall be responsible for
its timely delivery to the Purchasing Division. Proposals delayed by mail shall not
be considered, shall not be opened at the public opening, and arrangements
shall be made for their return at the Proposer's request and expense.

Proposals must be submitted in the format specified in Section C hereof. The
contents of each proposal shall be separated and arranged with tabs in the
same order as listed in the Subsections within Section C identifying the
response to each specific item thereby facilitating expedient review of all
responses.

A.04 CLARIFICATION & ADDENDA

Each Proposer shall examine all Request for Proposal documents and shall
judge all matters relating to the adequacy and accuracy of such documents. Any
inquiries, suggestions or requests concerning interpretation, clarification or
additional infermation pertaining to the Request for Proposal shall be made in
writing through the Manatee County Purchasing Division. The County shall not
be responsible for oral interpretations given by any County employee,
representative, or agent. The issuance of a written addendum by the Purchasing
Division is the only official method whereby interpretation, clarification or
additional information can be given.

Addenda shall be posted on http://mww.mymanatee.org.

It shall be the responsibility of each Proposer, prior to submitting their proposal,
to contact the Manatee County Purchasing Division at (941)748-4501, ext. 3014
to determine if addenda were issued and to acknowledge receipt of same on the
Proposal Signature page (Attachment A).

DEADLINE FOR CLARIFICATION REQUESTS: June 14, 2016 at 5:00 P.M
shall be the deadline to submit all inquiries, suggestions, or requests concerning

interpretation, clarification or additional information pertaining to this Request for
Proposal to the Manatee County Purchasing Division.

This deadline has been established to maintain fair treatment for all potential
bidders or Proposers, while ensuring an expeditious transition to a final
agreement.

A.05 SEALED & MARKED

Manatee County requires a total of seven copies of your proposal to be
submitted in one sealed package. The contents of your sealed package shall
include: One signed Original (marked Original) and Five (5) Copies (each
marked Copy) and One (1) Electronic copy. The electronic copy shall be in a
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pdf format and submitted on a CD or USB flash drive which is non-returnable.
All seven copies of your proposal shall be identical.

Your entire proposal package shall be submitted in one sealed package
addressed from your company (name and address) and clearly marked on the
outside "Sealed Proposal #16-1772EC-JE Wildlife Biologist and Ecologist
Services" and addressed to:

Manatee County Purchasing Division

1112 Manatee Avenue West, Suite 803

Bradenton, FL 34205

A.06 LEGAL NAME
Proposals shall clearly indicate the legal name, address and telephone number
of the Proposer (company, firm, partnership, individual). Proposals shall be
signed above the typed or printed name and title of the signer. The signer shall
have the authority to bind the Proposer to the submitted proposal.

A.07 PROPOSAL EXPENSES
All expenses for making proposals to the County are to be borne by the
Proposer.

A.08 EXAMINATION OF OFFER

The examination of the proposal and the Proposer generally requires a period of
not less than ninety (90) calendar days from the date of the opening of the

proposals.
A.09 DISCLOSURE

Upon receipt, all inquiries and responses to inquiries related to this Request for
Proposal become “Public Records”, and shall be subject to public disclosure
consistent with Florida Statues, Chapter 119.

Bids become subject to disclosure thirty (30) days after the opening or if a
notice of intent to award decision is made earlier than this time as provided by
Florida Statutes § 119.071(1)(b). No announcement or review of the bid shall
be conducted at the public bid opening.

Based on the above, Owner will receive bids at the time and date stated and
will make public at the opening the names of the business entities of all that
submitted a bid and any amount presented as a total offer without any
verification of the mathematics or the completeness of the bid.
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If Owner rejects all bids and concurrently notices its intent to reissue the
solicitation, the rejected bids are exempt from public disclosure until such time
as Owner provides notice of an intended decision conceming the reissued
solicitation or until Owner withdraws the reissued solicitation. A bid is not
exempt for longer than twelve (12) months after the initial notice rejecting all
bids.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO
THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS CONTRACT, CONTACT OWNER’S
CUSTODIAN OF PUBLIC RECORDS AT: (941) 742-5845,
debbie.scaccianoce@mymanatee.org, Attn: Records Manager,

1112 Manatee Ave W., Bradenton, FL 34205.

Pursuant to Florida Statutes 119.0701, to the extent CONTRACTOR is
performing services on behalf of the COUNTY, contractor must:

a. Keep and maintain public records required by public agency to perform the
service.

b. Upon request from the public agency’s custodian of public records, provide
the public agency with a copy of the requested records or allow the records
to be inspected or copied within a reasonable time at a cost that does not
exceed the cost provided in Florida Statutes, Chapter 119, or as otherwise
provided by law.

c. Ensure that public records that are exempt or confidential and exempt from
public records disclosure requirements are not disclosed except as
authorized by law for the duration of the contract term and following
completion of the contract if the contractor does not transfer the records to
the public agency.

d. Upon completion of the contract, transfer, at no cost, to the public agency all
public records in possession of contractor or keep and maintain public
records required by the public agency to perform the service. If the contractor
transfers all public records to the public agency upon completion of the
contract, the contractor shall destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure
requirements. If the contractor keeps and maintains public records upon
completion of the contract, the contractor shall meet all applicable
requirements for retaining public records. All records stored electronically
must be provided to the public agency, upon request from public agency’s
custodian of public records, in a format that is compatible with the information
technology systems of the public agency.
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A.10 CONFIDENTIALITY OF SECURITY RELATED RECORDS

(a) Pursuant to Florida Statutes § 119.071(3), the following records (hereinafter
referred to collectively as “the Confidential Security Records”) are confidential
and exempt from the disclosure requirements of Florida Statutes § 119.07(1):

1. A Security System Plan or portion thereof for any property owned by
or leased to the County or any privately owned or leased property held
by the County.

2. Building plans, blueprints, schematic drawings, and diagrams,
including draft, preliminary, and final formats, which depict the internal
layout and structural elements of a building, arena, stadium, water
treatment facility, or other structure owned or operated by the County.

3. Building plans, blueprints, schematic drawings, and diagrams,
including draft, preliminary, and final formats, which depict the internal
layout or structural elements of an attractions and recreation facility,
entertainment or resort complex, industrial complex, retail and service
development, office development, or hotel or motel development in the
possession of, submitted to the County.

(b) Contractor/Vendor agrees that it shall not, as a result of a public records
request or for any other reason disclose the contents of, or release or provide
copies of the Confidential Security Records to any other party absent the
express written authorization of the County’s Property Management Director or
to comply with a court order requiring such release or disclosure. To the extent
Contractor/Vendor receives a request for such records, it shall immediately
contact the County’s designated Contract Manager who shall coordinate the
County’'s response to the request. Notwithstanding the foregoing, the
Contractor/Vendor may

1. Disclose or release Security System Plans to:

(A) The property owner or leaseholder; or

(B) Another state or federal agency to prevent, detect, guard
against, respond to, investigate, or manage the consequences of
any attempted or actual act of terrorism, or to prosecute those
persons who are responsible for such attempts or acts.

2. Disclose or release building plans, blueprints, schematic drawings,
and diagrams, including draft, preliminary, and final formats, which
depict the internal layout and structural elements of a building, arena,
stadium, water treatment facility, or other structure owned or operated by
the County:
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(A) To another governmental entity if disclosure is necessary for
the receiving entity to perform its duties and responsibilities;

(B) To a licensed architect, engineer, or contractor who is
performing work on or related to the building, arena, stadium,
water treatment facility, or other structure owned or operated by
the County and is contractually bound by the Contractor/\Vendor
to comply with this Article/Section; or

(C) Upon a showing of good cause before a court of competent
jurisdiction.

{c) For purposes of this Article/Section, the term “Security System Plan”
includes all:

1. Records, information, photographs, audio and visual presentations,
schematic diagrams, surveys, recommendations, or consultations or
portions thereof relating directly to the physical security of the facility or
revealing security systems;

2. Threat assessments conducted by any agency or any private entity;

3. Threat response plans;

4. Emergency evacuation plans;

5. Sheltering arrangements; or

6. Manuals for security personnel, emergency equipment, or security
training.

>

ERRORS OR OMISSIONS

Once a proposal is submitted, the County shall not accept any request by any
Proposer to correct errors or omissions in the proposal.

DISQUALIFICATION DUE TO NON-RESPONSIVENESS

Manatee County reserves the right to find that any proposal received which does
not contain all of the information, attachments, verification, forms or other
information, may be considered non-responsive and therefore be disqualified
from eligibility to proceed further in the RFP process.

>
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RESERVED RIGHTS
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The County reserves the right to accept or reject any and/or all proposals, to
waive irregularities and technicalities, and to request resubmission. Any sole
response received by the first submission date may or may not be rejected by the
County, depending on available competition and timely needs of the County.
The County reserves the right to award the contract to a responsible Proposer
submitting a responsive proposal, with a resulting negotiated agreement which is
most advantageous and in the best interests of the County. The County shall be
the sole judge of the proposal, and the resulting negotiated agreement that is in
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its best interest and its decision shall be final. Also, the County reserves the right
to make such investigation as it deems necessary to determine the ability of any
Proposer to perform the work or service requested. Information the County
deems necessary to make this determination shall be provided by the Proposer.
Such information may include, but shall not be limited to: current financial
statements prepared by an independent CPA; verification of availability of
equipment and personnel; and past performance records.

>
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APPLICABLE LAWS

Proposer must be authorized to transact business in the State of Florida. All
applicable laws and regulations of the State of Florida and ordinances and
regulations of Manatee County will apply to any resulting agreement. Any
involvement with any Manatee County procurement shall be in accordance with

Manatee County Code Chapter 2-26.
CODE OF ETHICS

>
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With respect to this proposal, if any Proposer violates, directly or indirectly, the
ethics provisions of the Manatee County Procurement Ordinance and/or Florida
criminal or civil laws related to public procurement, including but not limited to
Florida Statutes Chapter 112, Part Il, Code of Ethics for Public Officers and
Employees, such Proposer will be disqualified from eligibility to perform the work
described in this Request for Proposal, and may also be disqualified from
fumishing future goods or services to, and from submitting any future bids or
proposals to supply goods or services to, Manatee County.

By submitting a proposal, the Proposer represents to the County that all
statements made and materials submitted are truthful, with no relevant facts
withheld. If a Proposer is determined to have been untruthful in its proposal or
any related presentation, such Proposer will be disqualified from eligibility to
perform the work described in this Request for Proposal, and may also be
disqualified from furnishing future goods or services to, and from submitting any
future bids or proposals to supply goods or services to, Manatee County.

A.16 COLLUSION

By offering a submission to this Request for Proposal the Proposer certifies the
Proposer has not divulged to, discussed or compared his proposal with other
Proposers and has not colluded with any other Proposer or parties to this
proposal whatsoever. Also, the Proposer certifies, and in the case of a joint
proposal, each party thereto certifies, as to their own organization that in
connection with this proposal:

a. any prices and/or data submitted have been arrived at independently, without
consultation, communication or agreement, for the purpose of restricting competition, as
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to any matter relating to such prices and/or cost data, with any other Proposer or with
any competitor;

b. any prices and/or cost data quoted for this proposal have not been knowingly disciosed
by the Proposer prior to the scheduled opening directly or indirectly to any competitor;

c. no attempt has been made or will be made by the Proposer to induce any other person
or firm to submit or not to submit a proposal for the purpose of restricting competition;

d. the only person or persons interested in this proposal as principal or principals is/are
named therein and that no person other than therein mentioned has any interest in this
proposal or in the contract to be entered into; and

€. no person or agency has been employed or retained to solicit or secure this contract
upon an agreement or understanding for a commission, percentage, brokerage, or
contingent fee, excepting bona fide employees.

.17 PUBLIC ENTITY CRIMES

In accordance with Section 287.133, Florida Statutes, a person or affiliate who
has been placed on the convicted vendor list following a conviction for a public
entity crime may not submit a proposal on a contract to provide any goods or
services to a public entity, may not submit a proposal on a contract with a public
entity for the construction or repair of a public building or public work, may not
submit proposals on leases or real property to a public entity, may not be
awarded or perform work as a contractor, supplier, subcontractor, or consultant
under a contract with any public entity, and may not transact business with any
public entity in excess of the threshold amount provided in Section 287.017 for
Category Two for a period of 36 months from the date of being placed on the
convicted vendor list.

In addition, Manatee Code of Laws Chapter 2-26 Article V prohibits the award of
County contracts to any person or entity who/which has, within the past 5 years,
been convicted of, or admitted to in court or sworn to under oath, a public entity
crime or of any environmental law that, in the reasonable opinion of the
Purchasing Official, establishes reasonable grounds to believe the person or
business entity will not conduct business in a reasonable manner.

To ensure compliance with the foregoing, the Code requires all persons or
entities desiring to contract with the County to execute and file with the
purchasing official an affidavit, executed under the pain and penalties of perjury,
confirming that person, entity, and any person(s) affiliated with the entity, does
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not have such a record and is therefore eligible to seek and be awarded business
with the County. Proposer is to complete Attachment “B” and submit with
your proposal.

b -
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SCRUTINIZED COMPANIES

Florida Statutes § 287.135, as amended from time to time, may contain
limitations on the part of a company to conduct business with the County.
Submission of a response to this solicitation shall be subject to all procedural
requirements contained within that statute including the submission of any
required certification of eligibility to contract with the County. It shall be the
responsibility of the company responding to this solicitation to concurrently
review the current version of the statute and ensure it is compliant. To the extent
a certification is required, it shall be provided on the form located at Attachment
E Vendor Certification Regarding Scrutinized Companies Lists.

>
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LOBBYING

After the issuance of any Request for Proposal, prospective Proposers, or any
agent, representative or person acting at the request of such Proposer shall not
contact, communicate with or discuss any matter relating in any way to the
Request for Proposal with any officer, agent or employee of Manatee County
other than the Purchasing Official or as directed in the Request for Proposal.
This prohibition includes the act of carbon copying officers, agents or employees
of Manatee County on email correspondence. This requirement begins with the
issuance of a Request for Proposal, and ends upon execution of the final
Contract or when the Proposal has been canceled. Violators of this prohibition
shall be subject to sanctions as provided in the Manatee County Purchasing
Code of Law Chapter 2-26.

>
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EQUAL EMPLOYMENT OPPORTUNITY

In accordance with the provisions of Title VI of the Civil Rights Act of 1964 and
Title 15, Part 8 of the Code of Federal Regulations, Manatee County hereby
notifies all prospective Proposers that they will affirmatively ensure minority
business enterprises will be afforded full opportunity to participate in response to
this advertisement and will not be discriminated against on the grounds of race,
color or national origin in consideration for an award of contract.

AMERICANS WITH DISABILITIES ACT

>
N

The Board of County Commissioners of Manatee County, Florida, does not
discriminate upon the basis of any individual's disability status. This non-
discrimination policy involves every aspect of the County’'s functions including
one’'s access to, participation, employment, or treatment in its programs or
activities. Anyone requiring reasonable accommodation for the public meetings
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specified herein (i.e. Information Conference or Proposal Opening), should
contact the person named on the first page of this document at least twenty four
(24) hours in advance of the activity to request accommodations.

END SECTION A
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SECTION B: SCOPE OF SERVICES

B.01 BACKGROUND INFORMATION

Manatee County is seeking professional service firms, agencies, companies,
corporations, partnerships, individuals, organizations and/or other legal entities
organized under the laws of the State of Florida to provide Wildlife Biologist and
Ecologist Services as directed by the Manatee County Parks and Natural
Resources Department.

Work Assignments for these services will be issued on an as-needed basis. A
written description will be provided for each assignment, with specific instructions
and project deliverables.

All work shall be performed in accordance with applicable Federal, State, and
Local requirements.

B.02 GENERAL REQUIREMENTS

The Proposer will perform, but is not limited to the following Wildlife Biologist and
Ecologist Services on an as required basis within Manatee County for the Parks
and Natural Resources Department.

a. Wildlife population surveys throughout Manatee County as needed for
purposes of establishing annual quotas for game species and/or
management targets for other species. Data analysis and report
preparation, management recommendations, and target harvest quota
recommendations for game species as part of a hunt program.

b. Listed species monitoring throughout Manatee County as needed,
including population surveys, population viability analyses and
management recommendations, which may include short and long term
goals and objectives for habitat management.

c. Compiling flora and fauna species lists for sites throughout Manatee
County as needed.

d. Creating Geographic Information System (GIS) habitat maps on sites
throughout Manatee County as needed.

e. Deliverables may include but are not limited to: Excel spreadsheets, print
and electronic maps, print and electronic reports, GIS mapping and
associated data with attributes, georeferenced point and transect data for
surveys, photographs.
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The preparation of preserve/park management plans that provide
guidance for an interdisciplinary land management program to provide for
the preservation of diverse natural and cultural resources as well as
provide public access and recreational opportunities. Management plan
elements may include but are not limited to the following: species lists,
historical data, habitat maps, management unit maps, invasive exotic
species control plans, burn plans, and recreation plans, sustainable
resource harvest plans.

The preparation of stand-alone restoration plans to guide habitat
improvements of specific restoration goals on properties throughout
Manatee County as defined by County staff.

The preparation of or assistance with permit applications and related
documents associated with listed species permitting.

Presentation of findings to County staff or others on behalf of County staff
upon request.

B.04 RENEWAL

The C

ounty intends to enter into a three (3) year term agreement with the

successful Proposer, with two (2) additional optional annual renewals for a five
(5) year maximum term.

Revised 05/13/2016
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SECTION C: FORM OF PROPOSAL

This section identifies specific information which must be contained within each
proposal. The contents of each proposal shall be separated and arranged with tabs
in the same order as listed in Sections C.01, through C.03, identifying the response to
each specific item.

The information that you provide shall be used to determine those Proposers with
perceived ability to perform the Scope of Services as stated in this Request for Proposal
which may overall best meet the needs of Manatee County. A review with those
Proposers reasonably susceptible of being selected for award may be conducted for the
purposes of clarification of both ability and benefit to Manatee County. See Section D.
Selection.

C.01

MINIMUM QUALIFICATIONS (Licensing) TO BE CONSIDERED

To qualify for any consideration, the Proposer(s) must present proof of any
licensing or certification which will be required by law to perform the services set
out in the scope of services required in this RFP.

Proposals may be presented by a single business entity, a joint venture, or
partnership.

Prior to any consideration of the responses to the criteria in this Request for
Proposal, Proposers are to document in their Proposals they have the following
experience:

MINIMUM EXPERIENCE TO BE CONSIDERED

Proposers shall have substantial, current and verifiable experience in performing
or overseeing the performance of the services described within the scope of
services set forth herein. In the event more than one entity is joining in making
this proposal, each entity shall set forth its respective experience and
qualifications for those areas the entity intends to perform.

If subcontractors are to be used in your proposal given to meet the minimum
gualifications detail the business entities, description of the service provided, and
responses in the same level of detail and tabbed order as instructed in this
Request for Proposal for the Proposer.

14
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MINIMUM EXPERIENCE TO BE CONSIDERED (Continued)

To validate experience, expertise and capabilities, Proposers shall provide the
following details for each of the Proposer(s)' relevant past performance of similar
projects:

a.

Name and location of the Client and the project, the year of performance
and the date the project was fully operational and accepted. The specific
details of the project including the components and subcontractors
utilized.

Specify the name, title and telephone number for the Clients contract
manager for the project;

Names of your firm’s staff and their direct involvement in the project;

Names and telephone numbers of the persons representing the individual
agencies with which the identified key staff directly worked; and

Governmental agency, if any, which verified compliance with its
requirements or standards, and the names and telephone numbers of the
key persons with direct knowledge of this process to achieve compliance.

After Manatee County staff validates the Minimum Qualifications have been met,
those Proposals found to be in compliance will be considered by the evaluation
committee.

C.02 ADMINISTRATIVE SUBMITTAL

a.

b.

Proposal Signature Form (Attachment A).

Public Contracting and Environmental Crimes Certification (Attachment B).

C.03 INFORMATION TO BE SUBMITTED REGARDING PROPOSER(S)

Note: Tabs are required to identify each item defined in this Section.

C.03.1 Provide a description of each Proposers’ background and size. Provide a

C.03.2

general statement of qualifications to include Proposers’ professional
credentials, legal status, and experience in providing Wildlife Biologist and
Ecologist Services.

Proposer shall clearly demonstrate experience and ability. Provide a

minimum of five (5) references of similar Wildlife Services projects, such
as:

15
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C.03.4

C.03.5
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Certified Bird bander with 2 or more years’ experience with the trapping
and banding of Scrub Jays

Authorized Gopher Tortoise agent with proof of FWC Permit

GIS: Demonstrated ability to collect GPS data in the field, create and
organize data using GIS, and to display data in maps.

Uniform Mitigation Assessment Method (UMAM) skills: Full understanding
and demonstrated ability to apply procedures under Florida’s Uniform
Mitigation Assessment Method. Submit examples of completed UMAM
assessments

Management Plan Writing: Experience in the preparation of site-specific
land management plans and stand-alone project area restorations plans.
Proposals should include examples of plans prepared.

Provide an explanation of the Proposers’ legal capacity to perform all
parts of the scope of services. Include a description of corporate or other
structure and governance, and detail the legal, financial, and technical
capabilities of Proposer(s) relevant to performing the scope of services. If
more than one Proposer is teaming up to file a proposal, any prior work
any two or more joint proposers have done before should be detailed.

Identify each principal of the firm and other “key personnel” who will
be professionally associated with the County. Do not include personnel
that will not have a key role in providing services. Describe their respective
areas of expertise.

For each identified person, provide the following:

Fuli Name

Title

Professional credentials

Area of expertise, individual's roles and duties in providing services
Office address

Email address

Telephone number

Personalized resumes which identify the qualifications, training and
experience of each key personnel

Disclose any ownership interest in other entities involved in these
services which might reasonably be selected to perform work under the
scope of services set forth in this Request for Proposal. This ownership
disclosure shall be included, whether such ownership occurs by the
Proposer through a parent, subsidiary or holding company or any other

16
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C.03.7

C.03.8

C.03.9

C.03.10

C.03.11

C.03.12
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form of business entity. Submit entity names and the percent of
ownership for each.

Submit a manning level statement for your organization, detailing how
many total employees work for your firm at any one time, including
temporary and part-time employees. List the ratio of full-time employees
to part-time, and temporary employees. Also include a subcontractor
plan detailing how subcontractors will be used.

Provide authorization for a Manatee County auditor and/or financial
analysts to have access to your financial records at the primary
location of the business entity explained in response to item C.03.5, or
such other location as may be agreed, for the purposes of verifying your
financial representations, review and assessment of the historical and
current financial capacity of your business entity and its expected ability to
meet ongoing financial obligations to the County as proposed in this
proposal to Manatee County. The County’s audit and /or financial analyst
agents will report their findings in a summary report to the Manatee
County Purchasing Official, which will be placed in the proposal files for
subsequent use and review.

Provide your proposed cost for the requirements stated in the Scope of
Service. Include any additional items that you foresee being needed
during the performance of this project.

Provide proof of all certifications and permits required per Scope of
Services:

. Certified Bird Bander

FWC Pemnit — Authorized Gopher Tortoise Agent

Documentation of any certifications, licenses, and/or specific training
relevant to the scope of service requirements

In order to demonstrate ability to collect GPS data in the field and create
and organize data using GIS, provide copies of finished product maps
plus GIS data from which maps were produced.

Provide proof of full understanding and demonstrated ability to apply
procedures under Florida’s Uniform Mitigation Assessment Method.
Submit examples of completed UMAM assessments.

Provide examples of Management Plans prepared, to demonstrate

experience in the preparation of site specific land management plans and
stand-alone project area restorations plans.
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RFP #16-1772EC-JE

C.03.13 Include a statement of qualifications that includes Proposer's credentials

and experience with the following:
Federal state level Environmental Resource Permitting
Permit Compliance Monitoring

Contractor oversight for environmental restoration or habitat creation
projects

Familiarity with permitting boardwalks and trails

Projects involving Oyster bar creation, living shoreline/living seawall
permitting and installation

Sea grass mitigation planting implementation

Required at minimum is a master's degree in Biology, Wildlife Biology,
Ecology, Environmental Science, or a related natural science.

C.03.14 Submit any other additional information which would assist the County in

Revised 05/13/2016

the evaluation of your proposal.

END SECTION C
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SECTION D: SELECTION

D.01 EVALUATION FACTORS
Evaluation of proposals will be conducted by an evaluation committee. The
committee’s goal will be to identify the proposal which will overall best meet the
needs of Manatee County as determined from the proposals received and
subsequent investigation by the County. General factors to be applied will be: (1)
the perceived ability of the Proposer(s) to perform the Scope of Services as
stated in this Request for Proposal in the most timely and efficient manner
possible, (2) the legal, technical and financial capabilities of Proposer(s), and (3)
the experience of Proposer(s).

These evaluation factors shall determine the successful proposal.

D.02 RELATIVE IMPORTANCE OF EVALUATION FACTORS
Unless noted, no weight will be assigned to the Evaluation Factors stated above.

D.03 PRELIMINARY RANKING
An evaluation committee shall determine from the responses to this Request for
Proposal and subsequent investigation as necessary, the Proposer(s) most
qualified to be selected to negotiate an agreement.

D.04 REVIEW OF PROPOSERS AND PROPOSALS
In-person reviews may be conducted with responsible Proposers who are
deemed reasonably susceptibie of being selected for award, for the purposes of
assuring full understanding of: (a) conformance to the solicitation requirements,
(b) the abilities of the Proposer, and (c) the proposal submitted.
Proposers shall be available for presentations to and interviews with the
evaluation committee, upon reasonable notification from the Purchasing Division.
The date(s) and time(s) of any such presentations / interviews shall be
determined solely by the County, and may be closed to the public in the
discretion of the Purchasing Official, and to the extent permitted by law.

D.05 SELECTION FOR NEGOTIATION

The evaluation committee will make a recommendation to the County
Administrator as to the proposer which the County should enter into negotiations.
The County Administrator will act upon that recommendation and, if accepted,
the successful Proposer will be invited to enter negotiations led by the
Purchasing Division.
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.06 AWARD

Award of an agreement is subject to the successful negotiations and the approval
of either the County Administrator or the Board of County Commissioners (as
provided for in the current Purchasing Code and Procurement Procedures).

END SECTION D
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SECTION E: NEGOTIATION OF THE AGREEMENT

E.01 GENERAL

The following general terms and conditions apply to the proposal submitted for
consideration and the subsequent negotiations:

a. The proposal will serve as a basis for negotiating an agreement, but not
compel adherence to its terms or conditions.

b. Upon submission, all proposals become the property of the County which
has the right to use any or all ideas presented in any proposal submitted in
response to this Request for Proposal whether or not the proposal is
accepted.

c. All products and papers produced in the course of this engagement
become the property of the County upon termination or completion of the
engagement.

m
=]
N

AGREEMENT

The selected Proposer shall be required to negotiate an agreement, in a form
and with provisions acceptable to Manatee County.

Negotiated Agreements may or may not include all elements of this RFP or the
resulting successful proposal where alternative terms or conditions become more
desirable to the County, and the parties agree to such terms.

The parties will negotiate the term of the agreement, and the circumstances in
which it may be renewed, assigned or terminated.

The parties will negotiate matters of insurance, liability, record-keeping, auditing,
and all other relevant contractual matters.

END SECTION E
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ATTACHMENT A

PROPOSAL SIGNATURE FORM
RFP #16-1772EC-JE

The undersigned represents that by signing the proposal, that he/she has the
authority and approval of the legal entity purporting to submit the proposal, and that
all of the facts and responses set forth in the proposal are true and correct. If the
proposer is selected by the County to negotiate an agreement, the undersigned
certifies that the proposer's negotiators will negotiate in good faith to establish an
agreement to provide the services described in the Scope of Services of this Request
for Proposal.

Print or Type Proposer’s Information Below:

Name of Proposer Telephone Number
Street Address
Email Address Web Address

Print Name & Title of Authorized Signature of Authorized Officer
Officer

Date Signed

Acknowledge Addendum Dated:
No.
Acknowledge Addendum Dated:
No.
Acknowledge Addendum Dated:
No.
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ATTACHMENT B

PUBLIC CONTRACTING AND ENVIRONMENTAL CRIMES CERTIFICATION

SWORN STATEMENT PURSUANT TO ARTICLE V,
MANATEE COUNTY PURCHASING CODE

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

This sworn statement is submitted to the Manatee County Board of County Commissioners by

[print individual's name

and title]
For A
[name of entity submitting sworn statement]
whose business address is:
and (if applicable) its Federal Employer Identification Number (FEIN) is . HKthe

entity has no FEIN, include the Social Security Number of the individual signing this sworn
statement:

| understand that no person or entity shall be awarded or receive a county contract for
public improvements, procurement of goods or services (including professional services)
or a county lease, franchise, concession or management agreement, or shall receive a
grant of county monies unless such person or entity has submitted a written certification
to the County that it has not:

(1) been convicted of bribery or attempting to bribe a public officer or employee of
Manatee County, the State of Florida, or any other public entity, including, but not limited
to the Government of the United States, any state, or any local government authority in
the United States, in that officer's or employee's official capacity; or

(2) been convicted of an agreement or collusion among bidders or prospective bidders in
restraint of freedom of competition, by agreement to bid a fixed price, or otherwise; or

(3) been convicted of a violation of an environmental law that, in the sole opinion of the
County's Purchasing Director, reflects negatively upon the ability of the person or entity to
conduct business in a responsible manner; or

(4) made an admission of guilt of such conduct described in items (1), (2) or (3) above,
which is a matter of record, but has not been prosecuted for such conduct, or has made
an admission of guilt of such conduct, which is a matter of record, pursuant to formal
prosecution. An admission of guilt shall be consfrued to include a plea of nolo
contendere; or

(5) where an officer, official, agent or employee of a business entity has been convicted
of or has admitted guilt to any of the crimes set forth above on behalf of such and entity
and pursuant to the direction or authorization of an official thereof (including the person
committing the offense, if he is an official of the business entity), the business shall be
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chargeable with the conduct herein above set forth. A business entity shall be
chargeable with the conduct of an affiliated entity, whether wholly owned, partially owned,
or one which has common ownership or a common Board of Directors.

For purposes of this Form, business entities are affiliated if, directly or indirectly, one
business entity controls or has the power to control another business entity, or if an
individual or group of individuals controls or has the power to control both entities. Indicia
of control shall include, without limitation, interlocking management or ownership, identity
of interests amount family members, shared organization of a business entity following
the ineligibility of a business entity under this Article, or using substantially the same
management, ownership or principles as the ineligible entity.

Any person or entity who claims that this Article is inapplicable to him/her/it because a
conviction or judgment has been reversed by a court of competent jurisdiction, shall
prove the same with documentation satisfactory to the County’s Purchasing Director.
Upon presentation of such satisfactory proof, the person or entity shall be allowed to
contract with the County.

| UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER
FOR MANATEE COUNTY IS VALID THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN
WHICH IT IS FILED. | ALSO UNDERSTAND THAT ANY CONTRACT OR BUSINESS
TRANSACTION SHALL PROVIDE FOR SUSPENSION OF PAYMENTS, OR TERMINATION,
OR BOTH, IF THE CONTRACTING OFFICER OR THE COUNTY ADMINISTRATOR
DETERMINES THAT SUCH PERSON OR ENTITY HAS MADE FALSE CERTIFICATION.

[Signature]
STATE OF FLORIDA
COUNTY OF
Sworn to and subscribed before me this day of , 200 by
Personally known OR Produced identification

[Type of
identification]

My commission expires

Notary Public Signature

[Print, type or stamp Commissioned name of Notary Public]

Signatory Requirement - In the case of a business entity other than a
partnership or a corporation, this affidavit shall be executed by an authorized
agent of the entity. In the case of a partnership, this affidavit shall be executed
by the general partner(s). In the case of a corporation, this affidavit shall be
executed by the corporate president.
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EXHIBIT “A”

SAMPLE WORK ASSIGNMENT

WORK ASSIGNMENT NUMBER:

Pursuant to the Manatee County, Florida, Agreement for Wildlife Biologist and Ecologist
Services entered into by and between the COUNTY OF MANATEE, hereinafter referred
to as the "County" and “Contractor's Name” , hereinafter referred to as
"Contractor,” a determination has been made by the County that there is a need for the
performance of or rendering of services by the Consultant of a certain "Work
Assignment” under the purview of said Contract, and Contractor is hereby authorized to
perform or render the particular services of work described as follows:

TITLE OF THE PROJECT:

PHASES AND/OR TASKS OF PROFESSIONAL SERVICES AUTHORIZED:

Consultant shall perform tasks as more specifically detailed in Attachments (Scope,

Schedule, Cost) through as follows:
Task No. Title
Subtask Title

Compensation to the Contractor for rendering all of the above identified services and
products shall not exceed $ . Compensation for the tasks shall not exceed the
amounts set forth as follows:

Task # -9

Task # -$
County may authorize, in writing, in advance, adjustments in the compensation for
particular tasks established above, provided such adjustments do not exceed the

maximum compensation authorized for this Work Assignment.

Partial compensation may be requested on a monthly basis for unit prices and actual
hours incurred but not to exceed the percentage of the task completed.
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The Consultant agrees to perform or render services in accordance with the Agreement
for Wildlife Biologist and Ecologist Services and this Work Assignment.

CONTRACTOR’S NAME

By:

Print Name:

Title:

Date:

COUNTY OF MANATEE

By:

Melissa M. Wendel, CPPO
Purchasing Official

Date:
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